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INFORMATION ABOUT VIRTUAL MEETINGS 

In response to social distancing recommendations -19 pandemic, this meeting will be conducted virtually. The 
meeting can be attended at https://us02web.zoom.us/j/84109899184, or by dialing +1 (253) 215-8782  and entering the meeting ID 841 
0989 9184, when prompted. 

Microphones will be muted and cameras turned off for all participants during the meeting, except for the Commissioners and presenters. 

The public may submit general comments in writing prior to the meeting, by 4:00 p.m., on April 14th, comment during the meeting on 
regular agenda items for which a hearing has not already been held. Please e-mail your comments to landmarks@cityoftacoma.org, put in 
the subject line “LPC Meeting 4/14/21”, and clearly indicate which agenda item(s) you are addressing. 

1. ACKNOWLEDGEMENT OF INDIGENOUS LANDS

2. ROLL CALL

3. CONSENT AGENDA
A. Excusal of Absences
B. Administrative Review:

1510 N. 10th—garage demo/pool installation
1010 N. L—removal of second entry
1420 N. 5th—window replacement
1102 A St.—Temporary pergola

4. SPECIAL TAX VALUATION Page # Time 
A. 1002 S. Anderson St. (Individual Landmark) Staff 5 

5. DESIGN REVIEW
A. 710 N. Cushman Ave. (North Slope Historic District)

New Garage
Michael Bianchi, Owner 5 

B. 1505 N. 6th St. (North Slope Historic District)
Retroactive window replacement

Adam Brooks, Owner 10 

6. PRESERVATION PLANNING/BOARD BUSINESS
A. Home in Tacoma Response Letter Staff 5 
B. Group Photo Commission 3 
C. Events Staff 5 

5. CHAIR COMMENTS

Agenda
Landmarks Preservation Commission 
Planning and Development Services Department 

Date:       April 14, 2021 
Time:       5:30 p.m. 
Location:  Virtual (see below) 
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Landmarks Preservation Commission 
Planning & Development Services Department 
 

 
 

747 Market Street, Suite 345  Tacoma, Washington 98402  Phone (253) 591-5030  Fax (253) 591-5433 
 

 
STAFF REPORT   April 14, 2021 
 
SPECIAL TAX VALUATION 
 
BACKGROUND 
WAC 254-20 enables local governments adopt local legislation to provide special valuation of historic properties that 
have been rehabilitated.  With regard to the application review process, state law authorizes local historic review boards 
to determine: 

 
1. Whether the property is included within a class of historic property determined eligible for special valuation by the 

local legislative authority under an ordinance or administrative rule (in Tacoma, this means properties defined as 
City Landmarks);  

2. Whether the property has been rehabilitated at a cost equal to or exceeding 25% of the assessed improvement 
value at the beginning of the project within twenty-four months prior to the date of application; and 

3. Whether the property has not been altered in any way which adversely affects those elements which qualify it as 
historically significant. 

 
If the local review board finds that the property satisfies all three of the above requirements, then it shall, on behalf of the 
local jurisdiction, enter into an agreement with the owner, which, at a minimum, includes the provisions set forth in WAC 
254-20-120. Upon execution of said agreement between the owner and the local review board, the local review board 
shall approve the application. 
 
Per TMC 1.42, the Tacoma Landmarks Commission is the local body that approves applications for Special Tax 
Valuation. 
 

AGENDA ITEM 4A: 1002 S. Anderson St.  (Individual Landmark) 
Staff 
 
ANALYSIS 
Property Eligibility: Individual Landmark on the 
                                                                                                        Tacoma Register of Historic Places  
Rehabilitation Cost Claimed:      $238,992.00                   
Assessed Improvement Value Prior to Rehabilitation:  $160,400.00 
Rehabilitation Percentage of Assessed Value:    149%  
Project Period:  8/01/19 – 2/01/20 
Corrected Project Period 8/1/19-3/1/20 (7 months) 
Appropriateness of Rehabilitation:  Exterior restoration and interior remodel of house and 

garage, completed before listing on the landmarks 
register. 

 
RECOMMENDATION 
Staff has reviewed the itemized expense sheet per the Commission bylaws for STV cost eligibility and recommends 
approval of this application for the amount of $238,992.00.  
 
Recommended language for approval: 
I move that the Landmarks Preservation Commission approve the Special Tax Valuation application for 1002 S. 
Anderson Street. for $238,992.00 
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DESIGN REVIEW 
 

AGENDA ITEM 5A: 710 N. Cushman Ave. (North Slope Historic District) 
Michael Bianchi, Owner 
 
BACKGROUND 
Built in 1904, this is a contributing property in the North Slope Historic District. The applicant is proposing to build a new 
492 SF 1-story detached garage at rear-end of property. The garage roof ridge would be 14’ high with a 5/12 roof pitch 
and composite roofing. The garage will have cedar clapboard siding, as well as cedar shingle siding in the pediment 
above the garage door. All siding and trim will be painted to match the existing house. The entry door will be a six 
paneled steel door and the garage door will be a thermacore, steel, insulated, paneled, carriage style door. The garage 
door is accessible via an alley that runs along the southern-end of the property. No work is being done to the main 
house. 
 
ACTION REQUESTED 
Approval of the above scope of work. 
 
STANDARDS 
Design Guidelines for the North Slope Special Review District: Garages & Parking and New 
Construction 
 

1. Alley accessed parking is the typical and predominant residential parking configuration in the district. 
Residential driveways and garages facing the street are typically only appropriate when there is no alley access, 
or other site constraints prevent alley accessed parking (such as a corner lot). 

 
2. Minimize views of parking and garages from the public right-of-way. Parking areas and garages should be 

set toward the rear of the lot to minimize visibility from primary rights of way. Parking lots and banks of garage 
doors along the front facade of a building do not conform to the character of the neighborhood. Where it is not 
possible to locate a parking structure to conceal it from view, it should be set well back from the front plane of the 
primary structure on the property. Off-street parking lots have no historic precedent in the residential areas of the 
neighborhoods and should be located behind the building and away from the street. 
 

3. New accessory structures such as garages and detached accessory dwelling units should utilize a 
similar material palette and configuration to historic primary structures on the lot. New accessory 
structures should meet the guidelines for new construction exterior materials, windows and roof form and shape. 
Garages should orient vehicle doors to the alley when possible and maintain a simple roof plan. 
 

1. Goal: Balance the overall height of new construction with that of nearby structures. 
 
Guideline: New buildings should be comparable in height to adjacent structures. Buildings that are substantially 
taller or shorter than the adjacent historic buildings should be avoided. 

 
2. Goal: Relate the size and proportions of new buildings and their architectural elements to those of the 

neighborhood. 
 
Guideline: Building facades should be of a scale compatible with surrounding buildings and maintain a 
comparable setback from the property line to adjacent buildings, as permitted by applicable zoning regulations. 

 
3. Goal: Break up the facades of buildings into smaller varied masses comparable to those contributing buildings in 

the residential historic districts.  
 
Guideline: Variety of forms is a distinguishing characteristic of the North Slope and Wedge residential 
communities. Smaller massing–the arrangement of facade details, such as projections and recesses–and 
porches all help to articulate the exterior of the structure and help the structure fit into the neighborhood. Avoid 
large, blank planar surfaces. 
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4. Goal: Emphasize entrances to structures.  
 
Guideline: Entrances should be located on the front facade of the building and highlighted with architectural 
details, such as raised platforms, porches, or porticos to draw attention to the entry. Entrances not located on the 
front facade should be easily recognizable from the street. 

 
5. Goal: Utilize traditional roof shapes, pitches, and compatible finish materials on all new structures, porches, 

additions, and detached outbuildings wherever such elements are visible from the street. Maintain the present 
roof pitches of existing contributing buildings where such elements are visible from the street. 

 
Guideline:  
1. Shape and Pitch: Typically, the existing historic buildings in the districts either have gable roofs with the 

slopes of the roofs between 5:12 to 12:12 or more and with the pitch oriented either parallel to or 
perpendicular to the public right-of-way or have hipped roofs with roof slopes somewhat lower.  
 

2. Architectural Elements: Most roofs also have architectural details, such as cross gables, dormers, and/or 
“widow’s walks” to break up the large sloped planes of the roof. Wide roof overhangs, decorative eaves or 
brackets, and cornices can be creatively used to enhance the appearance of the roof. 
 

3. Materials: Roofs that are shingle or appear to be shingle, or composition roofs, are the typical historic 
material compatible with the district. Seam metal may be an acceptable material for simple roof structures. 
Slate, faux slate and terra cotta tiles are not appropriate for the districts. 

 
6. Goals: Use compatible materials that respect the visual appearance of the surrounding buildings. Buildings in 

the North Slope and Wedge Neighborhoods were sided with shingles or with lapped, horizontal wood siding of 
various widths. Subsequently, a few compatible brick or stucco- covered structures were constructed, although 
many later uses of these two materials do not fit the character of the neighborhood.  
 
Guideline: 

1. New structures should utilize exterior materials similar in type, pattern, configuration and appearance to 
those typically found in the neighborhood.  

2. Stucco, especially commercial EIFS systems like Dryvit, is not acceptable for the historic district. 
3. Faux materials, such as vinyl or metal siding, are not acceptable for the historic district. 
4. Certain siding patterns, including board and batten and panel, are not historically common in the district 

and should not be used. 
5. Cementitious products, such as Hardiplank, may be acceptable in the district if installed in a historically 

correct pattern (for example, horizontal lapped siding or shingle). In such cases, the product used shall 
be smooth in texture (faux wood grain finish is NOT acceptable). 

6. Engineered products for trim and molding, if demonstrated to be similar in appearance to painted wood, 
may be an environmentally responsible substitute for wood on new structures. In such cases, the 
applicant should demonstrate to the Commission, via product literature and material samples, that the 
product is compatible.  

 
7. Goals: Respect the patterns and orientations of door and window openings, as represented in the neighboring 

buildings. Window and door proportions (including the design of sash and frames), floor heights, floor shapes, 
roof shapes and pitches, and other elements of the building exterior should relate to the scale of the 
neighborhood.  
 
 
Guideline:  

1. Placement. Typically, older buildings have doors and transoms that matched the head height of the 
adjacent windows. New structures should utilize this pattern 

2. Doors. Doors should be or appear to be paneled and/or contain glazed openings. 
3. Windows. New structures should utilize existing historic window patterns in their design. Windows should 

be vertically oriented. Large horizontal expanses of glass may be created by ganging two or more 
windows into a series. Historically, the typical window in the district was a double hung sash window. 
Casement windows were commonly used for closets, nooks, and less commonly, as a principal window 
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type in a structure. Many double hung sash windows had the upper sash articulated into smaller panels, 
either with muntin bars, leaded glazing, or arches. Commonly, windows were also surrounded with 
substantial trim pieces or window head trim. 

 
ANALYSIS 
1. This property is a contributing structure in the North Slope Historic District and, as such, is subject to review by the 

Landmarks Preservation Commission pursuant to TMC 13.05.047 for exterior modifications. 
 
2. The garage is alley-accessed and sited towards the rear of the lot. 

 
3. The garage will be minimally visible from the right of way. 

 
4. The garage height and size is compatible with the district and the existing house. 

 
5. The garage design is compatible with the district and comparable to neighboring garages. 
 
RECOMMENDATION 
Staff recommends approval of the application. 
 
Recommended language for approval: 
I move that the Landmarks Preservation Commission approve the application for 710 N Cushman Ave., as submitted. 
 
Recommended language for deferral: 
I move that the Landmarks Preservation Commission defer the application for 710 N Cushman Ave., pending submittal of 
[cite additional information needed to review application]. 
 
Recommended language for denial: 
I move that the Landmarks Preservation Commission deny the application for 710 N Cushman Ave., based on the 
following [cite design guidelines.] 
 
 

AGENDA ITEM 5A: 1505 N. 6th St. (North Slope Historic District) 
Adam Brooks, Owner 
 
BACKGROUND 
Built in 1903, this is a contributing property in the North Slope Historic District. A Stop Work Order was issued in January 
for the replacement of the historic wood windows with new vinyl windows. The owner was not aware of the permit 
requirements, was delayed by technological trouble, and is now facing financial difficulties. The owner has included a 
letter explaining the situation and describing the original windows are highly deteriorated and falling apart; although no 
evidence of the window conditions was provided. Staff recommended that the owner provide their best proposal to 
remedy the situation. The owner is now proposing to replace the vinyl windows on the front façade, which is most visible, 
with double-hung Marvin Elevate fiberglass windows, which will include a replica of the original unique grid pattern. The 
applicant verbally confirmed the window specs but has not provided an updated bid with the required specifications and 
description of the grid pattern. Staff has requested an updated scope and bid, which the owner is working to confirm. 
 
ACTION REQUESTED 
Approval of the above scope of work. 
 
STANDARDS 
Design Guidelines for the North Slope Special Review District: Windows  
1. Preserve Existing Historic Windows. Existing historic windows in good working order should be maintained on 

historic homes in the district. The existing wood windows exhibit craftsmanship and carpentry methods in use at the 
time that the neighborhood was developed. New manufactured windows, even those made of wood, generally do not 
exhibit these characteristics. 
 

Page 6 of 54



Page 5 of 7 
 

2. Repair Original Windows Where Possible. Original wood windows that are in disrepair should be repaired if 
feasible. The feasibility of different approaches depends on the conditions, estimated cost, and total project scope. 
Examples of substandard conditions that do not necessarily warrant replacement include: failed glazing compound, 
broken glass panes, windows painted shut, deteriorated paint surface (interior or exterior) and loose joinery. These 
conditions alone do not justify window replacement. 

 
Repair of loose or cracked glazing, loose joinery or stuck sashes may be suitable for a carpenter or handyperson. 
Significant rot, deterioration, or reconstruction of failed joints may require the services of a window restoration 
company. If information is needed regarding vendors that provide these services, please contact the Historic 
Preservation Office. 

 
3. Replace windows with a close visual and material match. When repairing original windows is not feasible, 

replacement may be considered.  
 Where replacement is desired, the new windows should match the old windows in design and other details, 

and, where possible, materials. 
 Certain window products, such as composite clad windows, closely replicate original appearance and 

therefore may be appropriate.  This should be demonstrated to the Commission with material samples and 
product specification sheets. 

 Changing the configuration, style or pattern of original windows is not encouraged, generally (for example, 
adding a highly styled divided light window where none existed before, or adding an architecturally 
incompatible pattern, such as a Prairie style gridded window to a English Cottage house). 

 Vinyl windows are not an acceptable replacement for existing historic windows.  
 

Depending on specific project needs, replacement windows may include:  
 Sash replacement kits. These utilize the existing window frame (opening) and trim, but replace the existing 

sashes and substitute a vinyl or plastic track for the rope and pulley system. Sash replacement kits require 
that the existing window opening be plumb and square to work properly, but unlike insert windows, do not 
reduce the size of the glazed area of the window or require shimming and additional trim. 

 An insert window is a fully contained window system (frame and sashes) that is “inserted” into an existing 
opening. Because insert windows must accommodate a new window frame within the existing opening, the 
sashes and glazed area of an insert window will be slightly smaller than the original window sashes. 
Additional trim must be added to cover the seams between the insert frame and the original window. 
However, for window openings that are no longer plumb, the insert frame allows the new sashes to operate 
smoothly. 

 
4. Non-historic existing windows do not require “upgrading.” Sometimes the original windows were replaced prior 

to the formation of the historic district, and now must be replaced again. Although it is highly encouraged, there is no 
requirement to “upgrade” a non-historic window to a historically appropriate wood window. For example, a vinyl 
replacement window may be an acceptable replacement for a non-historic aluminum horizontal slider window, 
especially if the historic configuration (vertically operated sash) is restored. 

 
5. New Window Openings/Changing Window Openings 

 Enlargement or changes to the configurations of existing window openings is to be avoided on the primary 
elevation(s) of a historic building within the district. In specific cases, such as an egress requirement, this 
may not be avoidable, but steps should be taken to minimize the visual impact. 

 Changes to window configurations on secondary (side and rear) elevations in order to accommodate interior 
remodeling are not discouraged, provided that character defining elements, such as a projecting bay window 
in the dining room, are not affected. A typical example of this type of change might be to reconfigure a 
kitchen window on the side of a home to accommodate base cabinets 

 In general, openings on buildings in the historic district are vertically oriented and are aligned along the same 
height as the headers and transoms of other windows and doors, and may engage the fascia or belly band 
that runs above the window course. This pattern should be maintained for new windows.  

 Window size and orientation is a function of architectural style and construction technique. Scale, placement, 
symmetry or asymmetry, contribute to and reflect the historic and architectural character of a building. 
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6. Sustainability and thermal retrofitting. 
a. Window replacement is often the least cost effective way to improve thermal efficiency. Insulation of walls, 

sealing of gaps and insulation of switch plates, lights, and windows, as well as upgrades to the heating 
system all have a higher return on investment and are consistent with preservation of the character of a 
historic home. 

b. Properly maintained and weather stripped historic windows generally will improve comfort by reducing drafts. 
c. The energy invested in the manufacture of a new window and the cost of its purchase and installation may not 

be offset by the gains in thermal efficiency for 40 to 80 years, whereas unnecessary removal and disposal of 
a 100 year old window wastes old growth fir and contributes to the waste stream. 

d. If thermal retrofitting is proposed as a rationale for window replacement, the owner should also furnish 
information that shows: 

 The above systematic steps have been taken to improve the performance of the whole house. 
 That the original windows, properly weather stripped and with a storm window added, is not a 

feasible solution to improve thermal efficiency. 
 Minimal retrofit, such as replacing only the sash or glass with thermal paned glass, is not possible. 
 Steps to be taken to salvage the historic windows either on site or to an appropriate architectural 

salvage company. 
 
ANALYSIS 
1. This property is a contributing property in the North Slope Historic District, as such, it is subject to review by the 

Landmarks Preservation Commission pursuant to TMC 13.05.047 modifications. 
 

2. The applicant states that the original windows were highly deteriorated and could not be repaired; however, no 
evidence has been provided and the applicant no longer has the original windows. 

 
3. Vinyl windows are not an allowed replacement material in the historic district. 
  
4. The proposed replacement windows meet the district design guidelines for replacement materials and will be a close 

visual match to the historic windows including the unique grid pattern, according to the applicant. Staff has requested 
an updated proposal with specifications. 
 

RECOMMENDATION 
Staff defers recommendation. 
 
Recommended language for approval: 
I move that the Landmarks Preservation Commission approve the application for 1505 N. 6th Street, as submitted. 
 
Recommended language for deferral: 
I move that the Landmarks Preservation Commission defer the application for 1505 N. 6th  Street, pending submittal of 
[cite additional information needed to review application]. 
 
Recommended language for denial: 
I move that the Landmarks Preservation Commission deny the application for 1505 N. 6th Street, based on the following 
[cite design guidelines.] 
 
 
PRESERVATION PLANNING/BOARD BUSINESS 
 

AGENDA ITEM 6A:  Home in Tacoma 
Staff 
 
Staff has attached the public hearing comment letter that was provided to the Planning Commission. 
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AGENDA ITEM 6B:  Group Photo 
Staff 
 
Landmarks Preservation Commission group photo for the Planning Manager’s newsletter. 
 
 

 AGENDA ITEM 6C:  Events & Activities Update 
Staff 
 
2021 Events 

1. Puyallup Tribe Traditional Place Names Video Series (April) 
2. How Tacoma was Shaped Video Series 

I. How Transportation Shaped Tacoma (April) 
3. Historic Preservation Month: Mysterious Tacoma 

I. DTOG Walk Tacoma: Puyallup Tribe Walking Tour (Virtual All Month) 
II. DTOG Walk Tacoma: Downtown Mural Walk (Virtual All Month) 

III. Fort Nisqually Fort From Home Virtual Series 
IV. Browns Point Lighthouse Mystery (All Month @ Browns Point Lighthouse) 
V. City Council Proclamation (May 4 @ 5pm) 
VI. Virtual Mystery Series (May 6,13,20,27 TBA) 
VII. Find the Falcon Activity  
VIII. THS Unsolved Mysteries: Tacoma Edition (May 10th, 7pm on YouTube) 

IX. Foss Waterway Seaport Elementary Program Salmon Release (TBA) 
X. Job Carr Cabin Craft Saturday (May 15th @ Job Carr Cabin Museum, 11-1pm) 
XI. Foss Waterway Seaport Salish Sea Heroes (May 20th, TBD) 
XII. Foss Waterway Seaport Mysteries of Tacoma on the Water (TBD) 

XIII. Historic Preservation Awards (May 28 @ 6pm) 
XIV. HT What it Means to be a Landmark (TBD) 

4. Northeast Tacoma Virtual Tour (June TBA) 

5. Fall Heritage Café Series 
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Griffith, John

From: friends ofsunny <friendsofsunny@hotmail.com>
Sent: Friday, April 2, 2021 3:55 PM
To: Griffith, John
Subject: Letter

To whom it may concern:
First off I would like apologize for this inconvenience. I have never heard of or much less dealt with a “historic review

board.” If I had I would have gone through the proper channels to begin with.
The windows that were existing in the house were old and in disrepair. A few cracked panes, others painted shut that

even after trying to free them, the wooden frames came apart while trying lift them. Others only lifted an inch or two
before stopping.

I bought this house with the intention to give it a face lift and sell it for profit. I used hard money and am still
incurring heavy interest payments.

If I could have left the old windows in I would have from strictly a financial point of view between the $8k I spent to
replace them, the time it took to order them which resulted in another month of interest payments. Now add on to that
the time for fixing this situation.

My only point is that I did not do this to be “sneaky” or “get one over.” It would have saved me much much more
time and money to leave the existing ones installed.

I was informed though that you can not sell a house that the windows did not function properly.
I have talked to a few window companies so far, one verbal bid for wood windows was $25k, the other is $15k for

just the windows, installation not included.
I am currently awaiting a bid just to replace the front windows of the house as I was told this might be an acceptable

solution for everyone.
Just received a bid for just front five windows for $9,000 which I will try and attach as well.
Financially speaking I am in a hard spot. Having lost my job to covid last year, this house, the issues I had with two

separate contractors, the hard money loan which I have had to get extended twice so far as of this date.
I know my finances are not the concern or issue at this point but if there is anything we can come up with that would

help I would be very appreciative as I have run out of money.
I am looking for other loans at this time to try and get this all wrapped up as quickly as possible.
Once again I apologize for this and it was not in anyway intentional.
Thank you for the time and consideration,
Adam Brooks
907 351 8171

Sent from my iPhone
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ESTIMATE

Ryan Burgess
1505 North 6th Street

Tacoma , Wa 98403

(425) 577-9128

Stellar Home exteriors
Tacoma, Wa 98403

Phone: (425) 405-8836
Email: joshsimmonsstellarhomeexterior@gmail.com
Web: www.stellarhomeexteriors.com

Estimate # 004679
Date 03/23/2021

Description Total

Measure Furnish and Install 5 Marvin Elevate insert windows with SDL grids $9,175.00
white exterior white painted wood interior.
White hardware.
Delivery ,Block frame pocket installation.
Removal of all debris included 
3 picture windows two casement windows 

No painting included

Subtotal $9,175.00

10.1% $926.68

Total $10,101.68

Deposit Due $5,050.84
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GENERAL INFORMATION SHEET WINDOW INSTALLATION

PROCESS
1. Critical measurement-  We will send an installer to measure for exact sizes within 7 business
days of signing contract. You do not need to be home for the measure unless otherwise
specified as our installer can generally measure from the outside of your home.
2. Ordering product- After measurements are taken, we will order your products from the
manufacturer.   It will take generally 2-4 weeks (wood windows longer) to receive the product.
We will update you once we receive confirmation from the manufacturer of your order.
3. Scheduling installation- We will schedule installation once we receive the product into our
warehouse and have had a chance to check it in.
4. Installation day(s)- Our crew will generally arrive between 8;00A to 10:30A to start work.
Once we arrive, our lead installer will speak with you about the installation process and what to
expect over the course of installation.
S. Payment- 50% deposit due upon signing; 50% due on last day of installation.   If job is
financed, finance paperwork completed and submitted within 48 hours of last day of installation
and prior to final walk-through.

WHAT YOU NEED TO DO IN PREPARATION FOR INSTALLATION
1.  Please remove drapes, blinds, and shutters from the window/door openings.  They should be
reattached once the sealant is dry.   We can offer to remove blinds/drapes and reinstall for a
charge (please consult with your rep).   We will not remove interior shutters   as these typically
require professional assistance.    There is a good chance that your window treatments may
need to be mounted in a different position to accommodate the new windows.   Please discuss
with our rep if you have any questions.
2.   Please move furniture and other objects at least 3 feet from opening to allow for access,
possibly more if necessary.  Our workmen will need to do work from both inside and outside.   If
there are wall pictures or other precious components, please relocate those to avoid damage.   If
Stellar Home Exteriors staff moves furniture we cannot be held liable for accidental damage.
3.   Shrubbery close to window area should be tied back or trimmed back to provide access and
avoid damage.
4.   Please cover any items that you wish to not have construction dust settle on.  Although we
lay drop clothes around the window area and exercise reasonable precaution to contain dust, it
is difficult to contain all dust during the construction process.
5. We recommend that you consult with an alarm specialist to disconnect the alarm wires from
your windows prior to us coming   out.    We will do our best to remove alarm wires from existing
windows and leave the wires exposed for reconnection if at all possible, but cannot be held liable
for accidental damage.  The alarm contacts typically cannot be salvaged and wires can be
damaged in the course of window installation.  Please contact a professional alarm company to
reconnect and/ or repair as necessary your alarm system as we are not experts in this area of
work.
6.   If we are enlarging a window/ door opening and there are electrical wires/ outlets/light
fixtures in the way, please arrange to have an electrician move the wires prior to window
installation, unless other arrangements have been made with us.
7.   Finishing and painting is not included with our work.   Unless other arrangements have been
made with us, please plan to have a painter do touch up and paint work.   Generally, the
painter’s scope of work will include filling nail holes, caulking trim seams, touching up new paint
lines from newly installed trim, painting over caulk lines, and in some cases painting windows or
doors.   On the exterior, we will caulk the joints between trim and siding and window.   On the
interior, we will caulk the joint between window and interior liner (except when wood stained
liners are involved).
8.   On the last day of installation, please make arrangements to be present or to have a
representative of yours be present for a final walk-through of the work.   Once the walk-through
is complete, please have check or CC payment ready for the balance due.   You can choose to
forego the walk-through but final payment will still be due on the final day of work (thank you).
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GENERAL NOTES
1.  We will wash the glass on the new windows but perfect washing cannot be guaranteed for a
variety of reasons including inclement weather conditions.
2.   As with any type of construction work, possible cracks in drywall and siding may occur during
the installation process.
Although this does not happen   often, minor   repair may be required   to patch the drywall or
siding after window installation.
3.  While our installers will make every effort   to not damage ceramic tile around existing
windows, it is possible that ceramic tile may need to be repaired/ replaced after window
installation.  Please consult with a professional tile company for guidance.   We cannot be held
liable for tile damage as many tiles are fragile from age or composition.
Initial:

Stellar Home Exteriors herein referred to as 'contractor' and owner of property herein referred
to as 'purchaser' here to covenant and agree to the following:
1)       Contractor to provide standard quality, defect-free materials supplied and/or installed in a
workmanlike and timely manner. Contractor shall not be responsible for delays caused by
weather, subcontractors, manufacturers, acts of God or other circumstances beyond the
contractor's control.
2)       The contractor agrees to pay all state sales tax, social security and unemployment
compensation taxes on materials and labor furnished under this contract as required by U.S.
government and Washington State law.
3)       This contract shall become binding upon the acceptance in writing between contractor and
purchaser, or upon commencement of work.  This contract upon such acceptance contains all
and the only agreement between contractor and purchaser, and that no representative of
contractor has made statements, representations or agreements, verbal or written, modifying or
adding to the terms and conditions herein set forth.  Separate agreements made with our
workman are not recognized.
4)       Any alterations or deviations from the specifications involving extra cost of materials or
labor will only be executed upon written orders, and will become an extra charge over the sum
mentioned in this contract.  All agreements must be in writing and will be billed as an addendum
item on the original order. Separate agreements, verbal or written, made with our workman may
not be recognized.
5)       In the event of the cancellation of this contract after the 3-day rescission period allowed by
law, 25% of total contract including sales tax will be retained by the contractor as liquidation
costs for breach of contract.  If work has been performed or custom or non-returnable products
have been made such as windows or siding, the balance due and payable will include the deposit
amount plus any additional costs beyond the deposit amount incurred by the contractor as a
result of products made or work completed prior to the cancellation.
6)       The contractor hereby agrees to hold the purchaser harmless and to indemnify the
purchaser against any and all claims which may arise during the course of the work as a
consequence of the
negligent acts or deliberate omissions of the contractor.  The purchaser hereby agrees to hold
the contractor harmless and to indemnify the contractor against any and all claims which may
arise during the course of the work as a consequence of the negligent acts or deliberate
omissions of the purchaser.
7)       You are hereby notified that the contractor intends to file a material lien for the
aforementioned labor and materials unless the total price is paid as agreed. All surplus material
is the property of the contractor. A property lien may be filed by the contractor if full payment is
not made within 45 days of the final installation date.
8)       Any controversy or claim arising out of or relating to this contract or any breach thereof
shall be settled in accordance with the arbitration rules of the consumer business arbitration
tribunal or the better business bureau.
9)       Other provisions of contract:
a) The purchaser is to provide appropriate building permits {if required) and sufficient insurance
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to cover all materials on their property during project.  Purchaser will make arrangement to
allow workman continuous access to said property until job is complete.
b)  When the work is finished the contractor agrees to clean up the construction site and remove
old windows, siding, and related materials.  Although contractor will make every effort to clean
the site well, minor amounts of construction dust may remain and window glass may not be
perfectly cleaned after job completion.
c)  Blinds, shutters, and other window treatments are to be removed by purchaser prior to
window installation unless other arrangements have been made.  Any breakable wall objects
located near a window should be taken down prior to window installation.   Furniture or other
items should be moved approximately 3 feet away from any window or door.  If contractor
removes window treatments or other wall objects, or moves furniture, appliances, or other
items, contractor will not under any circumstance be held liable for the damage and
replacement/repair cost of the window treatment, wall objects, furniture, appliances, or other
items.    For purchaser convenience, contractor will remove/reinstall blinds for $10ea and will be
added to the contract. Contractor under no circumstance will remove interior shutters.
d)  Purchaser shall tie back or remove shrubbery near windows/doors/siding if this is a concern
to the purchaser.
e)  Purchaser is responsible for the reinstallation of the alarm system.  As normal practice,
contractor will leave alarm wires exposed to the interior (if possible) so that a professional alarm
company can locate the wire for reconnection.  Alarm contacts typically cannot be salvaged.
Purchaser understands that in some cases alarm wires can be damaged in the process of
window removal/installation and contractor cannot be held liable for repair/replacement.
f)   The work to be performed does not include dry rot or insect damage repair, or any sub-
surface repair, unless specified in writing on the contract or addendum.   If sub-surface damage
is discovered during installation and must be repaired in order to finish the work, as ordered, the
purchaser agrees to assume any reasonable additional costs {upon written approval) or make
separate arrangements for repair at their option, so as long as the separate arrangement for
repair does not disrupt the work schedule for the contractor.
g)  The work to be performed does not include painting or finishing wood that might be used to
trim windows.   Windows and doors will be caulked outside and ins ide as needed.  In order to
provide optimal seal, caulking to the exterior must be tooled or spread, and will need to be
painted.   Caulking should be given at least 1week to dry before painting.
h) The contractor is not responsible for damage to house components, including but not limited
to, exterior siding (unless contractor is hired to replace siding and damages the new siding
during installation). trim, gutters & downspouts, roofing, existing interior tile, granite, composite
liners around windows, cracks in plaster and/or drywall, electrical or phone/internet cables,
during the normal course of installation of contracted work, as these products on older homes
tend to be more vulnerable to the movements related to window, door, or siding replacement.
All major electrical work will be performed by a certified, licensed and bonded electrician, and
will be billed directly to the purchaser by the electrician, unless specified otherwise on the
contract. The   purchaser   is responsible   for   moving   electrical   wires, boxes, etc... prior   to
siding replacement, unless specified otherwise   on   the   contract.      If the contractor   removes
electrical/internet/phone cables, etc.., or during the normal course of work, the contractor will
not be held responsible for damage to these components.
i)   If purchaser cancels the scheduled installation date the day prior to or the same day, a $300
charge will be added to the contract price.
10)     All checks or money orders issued are to be made to Stellar Home Exteriors.  Final
payment is due on the last day of installation after a final walk-through with contractor's
installation lead, and all checks are to be given to contractor’s installation lead and credit card
payments processed after final walk-through on that last day of installation. Purchaser shall
make arrangements to be present or to have a representative be present for the final walk-
through, unless the purchaser chooses to forego the walk-through at which point final payment
will be due on the last day of installation. Purchaser may choose to withhold an amount
equivalent to the fair replacement/repair cost, up to 10% of the contract amount, for minor
punch list items including but not limited to screen replacement/repair, broken locks, caulking
issues, or other issues that fall under contractor’s responsibility.  The contractor will not be
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short-paid for any verified manufacturer related warranty work discovered during the
installation process. The contractor will work directly with the manufacturer, on behalf of the
purchaser, to resolve these manufacturer's warranty issues.
11)     Warranty: Stellar Home Exteriors provides a limited 10-year installation warranty.  This
warranty covers incorrect installation that causes windows, doors, siding, or other products to
not function to its intended performance levels. Stellar Home Exteriors reserves the right to
repair or replace the product to the manufacturer’s accepted performance levels.  Product
failure is not covered by Stellar Home Exteriors but will instead be covered by the manufacturer
of that product under the terms and conditions of their warranty.  The applied caulking around
the windows, doors, siding should be maintained by the purchaser and is not covered by the
contractor unless the caulking was missing or misapplied.  Stellar Home Exteriors will not be
responsible for incidental or consequential damages, for product failure and/or damage as a
result of acts of God such as but not limited to earthquakes, volcanic eruption, floods, etc., and
for the misuse of the product.
12)     Purchaser agrees to the terms of this contract and upon signing this contract represents
and warrants that he/she is the owner of the property to improve.  In the event that payment
terms are not met, purchaser agrees to pay a 1-1/2% per month late fee. Purchaser also agrees
to pay any reasonable collection costs or attorney fees if applicable. In the event the
purchaser/owner shall sell or dispose of the land and premises or commit an act of bankruptcy
or allow a judgment or lien to be registered against the land or premises, the whole of the
unpaid balance is immediately due and payable to the contractor.

Ryan Burgess
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City of Tacoma 
Landmarks Preservation Commission
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