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City of Tacoma 
Power Generation Engineering 

REQUEST FOR PROPOSALS  PG24-0161F  
Unit 31 and 32 Pressure Regulating Valve Refurbishment 

Submittal Deadline:  11:00 a.m., Pacific Time, Tuesday January 14, 2025 

Submittals must be received by the City’s Procurement and Payables Division prior to 11:00 a.m. Pacific 
Time. For electronic submittals, the City of Tacoma will designate the time of receipt recorded by our 
email, sendbid@cityoftacoma.org, as the official time of receipt. This clock will be used as the official 
time of receipt of all parts of electronic bid submittals. Late submittals will be returned unopened and rejected 
as non-responsive. 

Submittal Delivery:  Sealed submittals will be received as follows: 

By Email: 
sendbid@cityoftacoma.org 
Maximum file size: 35 MB. Multiple emails may be sent for each submittal. 

Bid Opening: Submittals must be received by the City’s Procurement and Payables Division prior to 11:00 
a.m. Pacific Time. Sealed submittals in response to a RFB will be opened Tuesday’s at 11:15 a.m. by a
purchasing representative and read aloud during a public bid opening held at the Tacoma Public Utilities
Administrative Building North, 3628 S. 35th Street, Tacoma, WA 98409, conference room M-1, located on the
main floor. They will also be held virtually Tuesday’s at 11:15 a.m. Attend via this link or call 1 (253) 215 8782.
Submittals in response to an RFP, RFQ or RFI will be recorded as received. As soon as possible, after 1:00
PM, on the day of submittal deadline, preliminary results will be posted to www.TacomaPurchasing.org.

Solicitation Documents: An electronic copy of the complete solicitation documents may be viewed and 
obtained by accessing the City of Tacoma Purchasing website at www.TacomaPurchasing.org.  

 Register for the Bid Holders List to receive notices of addenda, questions and answers and related
updates. 

 Click here to see a list of vendors registered for this solicitation.

Pre-Proposal Meeting: A pre-proposal meeting will not be held. 

Project Scope: This project involves the dismantling, inspecting, and refurbishing of the Units 31 and 32 Scroll 
Case Pressure Regulating Valve (PRV) at Cushman Powerhouse #2, owned and operated by Tacoma Power. 
The work will occur during the Unit 31 and 32 overhaul outage, requiring close coordination with the City and 
on-site contractors to align schedules, manage logistics, and ensure efficient use of plant resources. The 
successful completion of this project is critical to the ongoing operation and reliability of the Cushman #2 
Powerhouse. 

Estimate: $1,100,000 

Paid Sick Leave: The City of Tacoma requires all employers to provide paid sick leave as set forth in Title 18 
of the Tacoma Municipal Code and in accordance with State of Washington law.  

Americans with Disabilities Act (ADA Information: The City of Tacoma, in accordance with Section 504 of 
the Rehabilitation Act (Section 504) and the Americans with Disabilities Act (ADA), commits to 
nondiscrimination on the basis of disability, in all of its programs and activities. Specification materials can be 
made available in an alternate format by emailing the contact listed below in the Additional Information section. 

Title VI Information: 
“The City of Tacoma” in accordance with provisions of Title VI of the Civil Rights Act of 1964, (78 Stat. 252, 42 
U.S.C. sections 2000d to 2000d-4) and the Regulations, hereby notifies all bidders that it will affirmatively 
ensure that in any contract entered into pursuant to this advertisement, disadvantaged business enterprises 

mailto:sendbid@cityoftacoma.org
mailto:sendbid@cityoftacoma.org
https://us06web.zoom.us/j/88402680573?pwd=eThSaXZxNER0TWRhUGx6U0F2cURMZz09
https://www.cityoftacoma.org/cms/One.aspx?portalId=169&pageId=22848
http://www.tacomapurchasing.org/
http://www.ci.tacoma.wa.us/45bidsapps/PlanholderRegister.aspx
http://www.ci.tacoma.wa.us/45bidsapps/PlanholderList.aspx
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will be afforded full and fair opportunity to submit bids in response to this invitation and will not be discriminated 
against on the grounds of race, color, national origin in consideration of award.  

Additional Information: Requests for information regarding the specifications may be obtained by contacting 
Ryan Foster, Senior Buyer by email to rFoster1@cityoftacoma.org. 

Protest Policy: City of Tacoma protest policy, located at www.tacomapurchasing.org, specifies procedures for 
protests submitted prior to and after submittal deadline. 

 
Meeting sites are accessible to persons with disabilities. Reasonable accommodations for persons with disabilities 
can be arranged with 48 hours advance notice by calling 253-502-8468. 

  

 

http://cms.cityoftacoma.org/Purchasing/CandA/ProtestPolicy052711.pdf
http://www.tacomapurchasing.org/
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SUBMITTAL CHECK LIST 

This checklist identifies items to be included with your submittal. Any submittal received without 

these required items may be deemed non-responsive and not be considered for award.  

Submittals must be received by the City of Tacoma Purchasing Division by the date and time 

specified in the Request for Proposal page. 

The following items make up your submittal package: 

 

One electronic copy of your complete submittal package   

Signature Page (Appendix B)  

Price Proposal Form (Appendix B)  

Record of Prior Contracts (Appendix B)  

List of Equipment Form (Appendix B)   

Content to Be Submitted (Section 9)  

  

After award, the following documents will be executed: 
 

Services Contract (Appendix C)  
 

Certificate of Insurance and related endorsements (Appendix C)  
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1. BACKGROUND

This specification includes shipping, shop dismantling, inspection, refurbishment, shop 

reassembly, and return shipping of the Units 31 & 32 Scroll Case Pressure Regulating Valves 

(PRVs) located at Cushman #2 Powerhouse.  The Cushman #2 Powerhouse is Owned and 

Operated by Tacoma Power.  

To learn more about the City of Tacoma, visit www.cityoftacoma.org. 

The City anticipates awarding one Contract.  

Submittals submitted and/or the selected Consultant(s) may be used for projects of similar type 

and scope at the sole discretion of the City for up to one year. 

2. MINIMUM REQUIREMENTS

The bidder shall have at least seven (7) years experience of delivering projects of similar scope 

and complexity.  

3. CONTRACT TERM

The Contract will be for a three (3) year period. The City reserves the right to cancel the contract 

for any reason, by written notice, as stipulated in the contract. 

4. CALENDAR OF EVENTS

This is a tentative schedule only and may be altered at the sole discretion of the City. 

Contract may be issued after Public Utility Board and/or City Council approval.    

The anticipated schedule of events concerning this RFP is as follows: 

Publish and issue RFP: 12/9/2024 

Pre-Submittal Questions: 12/16/2024 

Response to Questions: 12/20/2024 

Submittal Due Date: 1/14/2025 

Submittal Evaluated: January 2025 

Award Recommendation: January 2025 

Public Utility Board/City Council Approval: February 2025 

5. INQUIRIES

5.1 Questions should be submitted to Ryan Foster via email to rfoster1@cityoftacoma.org. 

Subject line to read: 

http://www.cityoftacoma.org/
mailto:buyer@cityoftacoma.org
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PG24-0161F – Unit 31 and 32 Pressure Regulating Valve Refurbishment – VENDOR 

NAME 

5.2 Questions are due by 3 pm on the date included in the Calendar of Events section. 

5.3 Questions marked confidential will not be answered or included.  

5.4 The City reserves the discretion to group similar questions to provide a single answer or 

not to respond when the requested information is confidential.  

5.5 The answers are not typically considered an addendum.   

5.6 The City will not be responsible for unsuccessful submittal of questions.  

5.7 Written answers to questions will be posted along side the specifications at 

www.tacomapurchasing.org   

6. PRE-PROPOSAL MEETING 

6.1 No pre-proposal meeting will be held; however, questions and request for clarifications of 

the specifications may be submitted as stated in the inquiries section.  

7. DISCLAIMER 

The City is not liable for any costs incurred by the Respondent for the preparation of materials 

or a submittal submitted in response to this RFP, for conducting any presentations to the City, or 

any other activities related to responding to this RFP, or to any subsequent requirements of the 

contract negotiation process. 

8. EVALUATION CRITERIA 

A Selection Advisory Committee (SAC) will review and evaluate submittals. The relative weight 

of each scoring criteria is indicated in the table below. 

Criteria Max Points 

Qualifications/Experience of Firm 10 

Approach and Schedule 20 

Examples of Projects 10 

Client References 10 

Cost 40 

Qualifications / Experience of Key Personnel 5 

Equity in Contracting 5 

Total 100 

 

After the evaluation, the SAC may conduct interviews of the most qualified Respondents before 

final selection.   

8.1 The SAC may select one or more respondent to provide the services required.   

http://www.tacomapurchasing.org/
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8.2 The City reserves the right to visit facilities of selected Respondents for the purpose of 

shop inspection and witnessing any and all work performed under this contract. 

8.3 The SAC may use references to clarify information in the submittals and interviews, if 

conducted, which may affect the rating. The City reserves the right to contact references 

other than those included in the submittal. 

8.4 A significant deficiency in any one criteria is grounds for rejection of the submittal as a 

whole. 

9. CONTENT TO BE SUBMITTED  

Proposals should formatted as 8 ½” x 11”. A “page” is defined as one single-side of a document 

that has written text or graphics. The font should be Times New Roman or Arial with font size no 

smaller than 11 and the margins shall be 0.75” or greater. Submittals should be limited to a 

maximum of 10 pages, double-sided, or 20 pages total, excluding any required forms or 

resumes. All pages that exceed the specified page limit will not be part of the evaluation.  

A full and complete response to each of the “CONTENT TO BE SUBMITTED” items is expected 

in a single location; do not cross reference to another section in your submittal. 

Information that is confidential must be clearly marked and provide an index identifying the 

affected page number(s) and locations(s) of such identified materials. See Section 1 of the 

Standard Terms and Conditions – Solicitation 1.06 for Public Disclosure : Proprietary or 

Confidential Information. 

Respondents are to provide complete and detailed responses to all items below. Submittals that 

are incomplete or conditioned in any way that contain alternatives or items not called for in this 

RFP, or not in conformity with law, may be rejected as being non-responsive. The City will not 

accept any submittal containing a substantial deviation from the requirements outlined in this 

RFP.  

Submittals should present information in a straightforward and concise manner, while ensuring 

complete and detailed descriptions of the respondent’s/team’s abilities to meet the requirement 

of this RFP. Emphasis will be on completeness of content. The written submittals should be 

prepared in the sequential order as outlined below. 

The City reserves the right to request clarification of any aspect of a firm’s submittal, or request 

additional information that might be required to properly evaluate the submittal. A firm’s failure to 

respond to such a request may result in rejection of the firm’s submittal. Firms are required to 

provide responses to any request clarification within two (2) business days. 

Requests for clarification or additional information shall be made at the sole discretion of the 

City. The City’s retention of this right shall no way diminish a Proposer’s responsibility to submit 

a submittal that is current, clear, complete and accurate. 
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In addition to the items listed in the Checklist, the bidders shall submit with their bid package the 

following information. This information will be used for evaluation purposes. 

9.1 Qualifications/Experience of Firm – 10  

Describe your company's ability to provide the service.  

9.2 Approach and Schedule – 20 

A summary of the including procedures and equipment to be employed in the refurbishment of 

major components, any special techniques to be incorporated, and contingency plans if 

problems occur with the proposed techniques or if primary equipment fails. 

A proposed list of items to be subcontracted, the proposed subcontractor for each item, and 

addresses of all shops involved in refurbishment activities.  

A proposed detailed project schedule, in Gantt chart format, providing the major milestones, 

testing, and witness hold points and overall project completion. 

Provide a transportation plan for transport of the equipment to and from the City. 

Alternate approach if any proposed including identification of work to be pursued to a time-and-

materials basis with rationale and proposed alternatives for the specified refurbishment actions 

with explanation as to how they improve value to the City. 

9.3 Examples of Projects – 10 points 

A description of at least three (3) completed comparable projects of similar scope, complexity, 

and overall cost completed by company and proposed technical advisor including scope of 

Contractor’s work, status of the contract, lessons learned, and client contact information (name/ 

email/ phone number) for each.  

9.4 Client References – 10 points 

Provide three client references able to verify the firm’s overall expertise for this type of work. 

The references must have worked with the firm within the last year. Provide complete 

information such as name of company, contact person, address, phone number, and email 

address. 

9.5 Cost – 40 points 

Complete the Price Proposal form and include Contractor’s rate sheet for all trades involved in 

the refurbishment. 

9.6 Qualifications / Experience of Key Personnel – 5 points 

List key personnel that will handle the project. The personnel listed must be committed to this 

project for the expected term of the agreement. Include a brief bio or resume outlining the 

experience of the key personnel that will be involved. 

Name and resume of technical advisor. Technical advisor shall have a minimum of seven (7) 

documented years experience in relevant hydro design, refurbishment, and/or construction.  
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9.7 Equity in Contracting – 5 points 

Is your firm, or the firm you are partnering with, certified with Washington State for any of the 

below categories. Confirmation of any of the below certifications will result in all points for this 

category. 

☐ Combination Business Enterprise (CBE) 

☐ Disadvantaged Business Enterprise (DBE) 

☐ Minority Business Enterprise (MBE) 

☐ Minority/Women Business Enterprise (MWBE) 

☐ Small Business Enterprise (SBE) 

☐ Socially and Economically Disadvantaged Business Enterprise (SEDBE) 

☐ Women Business Enterprise (WBE) 

10. INTERVIEWS / ORAL PRESENTATIONS 

An invitation to interview may be extended to Respondents based on SAC review of the written 

submittals. The SAC reserves the right to adjust scoring based on additional information and/or 

clarifications provided during interviews. The SAC may determine additional scoring criteria for 

the interviews following evaluation of written submittals.  

The City reserves all rights to begin contract negotiations without conducting interviews.  

Respondents must be available to interview within three business days notice.  

If interviews are conducted, the SAC will schedule the interviews with the contact person 

provided in the SOQs. Additional interview information will be provided at the time of invitation. 

At this time, it is anticipated that the main objective of the interview will be for the SAC to meet 

the project manager and key personnel that will have direct involvement with the project and 

hear about their relevant experience and expertise. The City does not intend to meet with firm 

officials unless they are to be directly involved with the project. 

Following interviews, submittals will be rescored using the same criteria as in Section 10 above. 

11. RESPONSIVENESS   

Respondents agree their submittal is valid until a contract(s) has been executed.   

All submittals will be reviewed by the City to determine compliance with the requirements and 

instructions specified in this RFP. The Respondent is specifically notified that failure to comply 

with any part of this RFP may result in rejection of the submittal as non-responsive. The City 

reserves the right, in its sole discretion, to waive irregularities deemed immaterial.  
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The final selection, if any, will be that submittal which, after review of submissions and potential 

interviews, in the sole judgement of the City, best meets the requirements set forth in this RFP.  

12. ACCEPTANCE / REJECTION OF SUBMITTALS 

Respondents are advised that the City reserves the right to cancel award of this Contract at any 

time before execution of the Contract by both parties if cancellation is deemed to be in the City’s 

best interest. In submitting a Submittal, Respondents agree that the City is not liable for any 

costs or damages for the cancellation of an award.  

The City reserves the right and holds at its discretion the following rights and options:   

 To waive any or all informalities   

 To award one or more contracts    

 To not award a contract    

 To issue subsequent solicitation   

13. CONTRACT OBLIGATION 

Awardee shall be required to comply with 2 CFR part 25, and obtain a unique entity 

identifier and/or be registered in the federal System for Award Management as 

appropriate.   

The selected Respondent(s) will be expected to execute a contract with the City. As part of the 

negotiation process, Respondents may propose amendments to the contract, but the City, at its 

sole option, will decide whether to open discussion on each proposed amendment and 

determine the final contract to be used. At a minimum, any contract will incorporate the terms 

and conditions contained herein.  The Submittal contents of the successful Respondent may   

become contractual obligations if a contract ensues.  

14. STANDARD TERMS AND CONDITIONS  

City of Tacoma Standard Terms and Conditions apply. 

15. INSURANCE REQUIREMENTS 

Successful proposer will provide proof of and maintain the insurance coverage in the amounts 

and in the manner specified in the City of Tacoma Insurance Requirements contained in this 

solicitation.Please see Appendix C. 

16. PARTNERSHIPS 

The City will allow firms to partner in order to respond to this RFP. Respondents may team 

under a Prime Respondent’s submittal in order to provide responses to all sections in a single 

submission; however, each Respondent’s participation must be clearly delineated by section. 

The Prime Respondent will be considered the responding vendor and the responsible party at 

contract award. All contract negotiations will be conducted only with the Prime Respondent. All 

contract payments will be made only to the Prime Respondent. Any agreements between the 

https://cms.cityoftacoma.org/purchasing/StandardTermsandConditions.pdf
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Prime Respondent and other companies will not be a part of the agreement between the City 

and the Prime Respondent. The City reserves the right to select more than one Prime 

Respondent. 

17. COMMITMENT OF FIRM KEY PERSONNEL 

The Respondent agrees that key personnel identified in its submittal or during contract 

negotiations as committed to this project will, in fact, be the key personnel to perform during the 

life of this contract. Should key personnel become unavailable for any reason, the selected 

Respondent shall provide suitable replacement personnel, subject to the approval of the City. 

Substantial organizational or personnel changes within the agency are expected to be 

communicated immediately. Failure to do so could result in cancellation of the Contract.  

18. AWARD   

After the Respondent(s) is selected by the SAC and prior to award, all other Respondents will 

be notified via email by the Purchasing Division. 

Once a finalist (or finalists) has been selected by the Selection Advisory Committee, contract 

negotiations with that finalist will begin, and if a contract is successfully negotiated, it will, if 

required, be submitted for final approval by the Public Utility Board and/or City Council.  

19. ENVIRONMENTALLY PREFERABLE PROCUREMENT 

In accordance with the City’s Sustainable Procurement Policy and Climate Action Plan, it is the 

policy of the City of Tacoma to encourage the use of products or services that help to minimize 

the environmental and human health impacts of City Operations. Respondents are encouraged 

to incorporate environmentally preferable products or services that have a lesser or reduced 

effect on human health and the environment when compared with competing products or 

services that serve the same purpose. This comparison may consider raw materials acquisition, 

products, manufacturing, packaging, distribution reuse, operation, maintenance or disposal of 

the product or service.  

The City of Tacoma encourages the use of sustainability practices and desires any awarded 

contractor(s) to assist in efforts to address such factors when feasible for: 

 Durability, reusability, or refillable;  

 Pollutant releases, especially persistent bioaccumulative toxins (PBTs), low volatile 

organic compounds (VOCs), and air quality and stormwater impacts;  

 Toxicity of products used;  

 Greenhouse gas emissions, including transportation of products and services, and 

embodied carbon  

 Recycled content;  

 Energy and water resource efficiency;  

 

http://cms.cityoftacoma.org/sustainability/resolution38248-PurchasingPolicy.pdf
https://www.cityoftacoma.org/UserFiles/Servers/Server_6/File/cms/enviro/Sustain/CAP%20Final/Tacoma%20CAP.pdf
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20. PROPRIETARY OR CONFIDENTIAL INFORMATION 

The Washington State Public Disclosure Act (RCW 42.56 et seq.) requires public agencies in 

Washington make public records available for inspection and copying unless they fall within the 

specified exemptions contained in the Act, or are otherwise privileged. Documents submitted 

under this RFP shall be considered public records and, with limited exceptions, will be made 

available for inspection and copying by the public.  

Information that is confidential or proprietary must be clearly marked. Further, an index must be 

provided indicating the affected page number(s) and location(s) of all such identified material. 

Information not included in said index will not be reviewed for confidentiality or as proprietary 

before release.  

21. ADDENDUMS   

In the event it becomes necessary to revise any part of this RFP, an addendum will be posted 

alongside specifications at www.tacomapurchasing.org. Failure to acknowledge addendum(s) 

on the required Signature Page may result in a submittal being deemed non-responsive by the 

City. 

22. LEAP REQUIREMENTS  

This project has no LEAP requirements, however, the City of Tacoma is committed to equality in 
employment for WA-State approved Apprentices, City of Tacoma residents, residents of local 
economically distressed areas, youth, veterans, minorities, and women. Please contact 
the LEAP Office for assistance in locating qualified employees. Visit the LEAP website for more 
information. 
 

23. EQUITY IN CONTRACTING  

This project has no EIC requirements, however, the City of Tacoma is committed to 

encouraging firms certified through the Washington State Office of Minority and Women’s 

Business Enterprise to participate in City contracting opportunities. See TMC 1.07 Equity in 

Contracting Policy at the City’s  Equity in Contracting Program website. 

 

 

 

 

  

https://apps.leg.wa.gov/RCW/default.aspx?cite=42.56
http://www.tacomapurchasing.org/
mailto:leap@cityoftacoma.org
https://www.cityoftacoma.org/government/city_departments/community_and_economic_development/local_employment_apprenticeship_training_program
https://omwbe.diversitycompliance.com/
https://omwbe.diversitycompliance.com/
https://cityoftacoma.org/government/city_departments/community_and_economic_development/equity_in_contracting
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These Special and Technical Specifications  
have been prepared under the direction of a 
licensed Professional Engineer, registered 
in the State of Washington 
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SECTION 01010 - SUMMARY OF WORK 

1.1 PROJECT DESCRIPTION 

This specification includes shipping, shop dismantling, inspection, refurbishment, shop 
reassembly, and return shipping of the Units 31 and 32 Scroll Case Pressure Regulating 
Valves (PRVs) located at Cushman #2 Powerhouse.  The Cushman #2 Powerhouse is 
Owned and Operated by Tacoma Power.  The project will be performed during the Unit 
Overhaul Outages for Units 31 and 32, respectively, and will require coordination with the 
City and other on-site contractors for schedule, use of plant resources and logistics.In all 
cases, the City’s contract is with one (1) general Contractor and it is the general 
Contractor’s responsibility to ensure all work required to provide a complete and 
operational facility is included in their bid.  When possible, the City has attempted to 
reference work which should be coordinated with various trades, but it is the Contractor’s 
responsibility to coordinate and schedule the work of all subcontractors, trades, and 
suppliers to assure the proper and timely prosecution and completion of all items of work. 

1.2 PROJECT LOCATION 

This project is located at the Cushman Powerhouse #2, 21451 N. Highway 101, Shelton, 
WA, 98584, and as shown on Tacoma Power Drawing No. B21044.  The project is located 
in Mason County, Washington. 

1.3 COMMENCEMENT, PROSECUTION AND COMPLETION 

The Contractor shall begin the work to be performed in the contract within ten (10) calendar 
days after the date of notification to commence work.  Notification to commence work may 
either be by letter or, if no letter is issued, by agreement at the project kickoff meeting (or if 
no letter is issued, by the date the contract is executed by the City). 

Unless otherwise agreed upon between the City and the Contractor, the Contractor shall be 
required to complete all work for each PRV and return the equipment to site within one 
hundred and eight (108) calendar days after the requested date of transport from the 
project site, inclusive of shipping time. If the Contractor fails to complete all work and return 
the equipment to the project site within one hundred and eight (108) calendar days, the 
City will assess liquidated damages in accordance with Standard Terms and Conditions. 
The amount of liquidated damages set forth is hereby set to $5000 per day.  

Anticipated dates for transport of the PRVs from the project site will be March to April 2025 
for Unit 32 and March to April 2026 for Unit 31.  

The Contractor shall begin purchasing material required for all work to be performed in the 
contract within thirty (30) calendar days after the date of notification to commence work. All 
material necessary to complete the job shall be staged and inspected by a City engineer 
before any work will be started. Schedule submitted shall include time necessary for 
obtaining material, with consideration and provisions to complete work before the 
completion date. 
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1.4 SPECIFICATION FORMAT 

This specification is written and formatted for use with Public Works specifications and is 
numbered to be consistent with other specifications, including the Construction 
Specifications Institute (CSI) format, as modified by the City.  It is not intended to indicate 
what work is to be accomplished by various subcontractors on the project.  In all cases, the 
City’s contract is with one (1) general Contractor and it is the general Contractor’s 
responsibility to ensure all work required to provide a complete and operational facility is 
included in their bid.   

The numbering system in the Special Provisions Section reflects standard provisions 
written by the City and assigned constant numbers.  Thus, gaps will appear when specific 
sections are not used. 

1.5 QUALIFICATION OF CONTRACTORS 

A. QUALIFIED CONTRACTORS 

Only Contractors with management, employees, and staff experienced in the type of work 
required by this specification, and with a record of successful completion of projects of 
similar scope, complexity, and overall cost will be considered.  The bidder must complete 
the Contractor’s Record of Prior Contracts form attached to this specification at the time of 
submitting their bid.  The City will be the sole judge of the bidder’s ability to meet the 
requirements of this paragraph.  Bidders past work will be judged in the complexity of the 
job, time of completion, organization, and other factors that may indicate the abilities of the 
Contractor. 

B. QUALIFIED TECHNICAL ADVISOR 

The Contractor shall employ a competent technical advisor as referenced in Section 01040 
– Project Coordination, Paragraph 1.8 – Technical Advisor. 

1.6 SPECIFICATIONS AND DRAWINGS 

The following drawings, attached to these specifications, are made a part of the contract: 

 

Drawings for Reference – Units 31 and 32 

Drawing No.   Sheet No.  Title 

B21017   1   SHIFTING RING  

B21019   1   54” DISCHARGE ELBOW 

B21031   1   VALVE SEAT CASING AND BASE 

B21033   1   CYLINDER HEAD 

B21034   1   BELL CRANK LEVER  

B21035   1   DASH POT CYLINDER 

B21038   1   REGULATING DIAGRAM 

B21039   1   12 INCH DASH POT PISTON 

B21040   1   REGULATING CONNECTIONS 

B21041   1   VALVE BODY FOR 7 INCH  

REGULATING VALVE 

B21043   1   CROSS SECTION OF 37.5 HP UNIT 
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B21044   1   PLAN VIEW OF 37.5 HP UNIT 

B21045   1   ASSEMBLY OF PRESSURE  

REGULATOR 

B21050   1   GUIDE RING 

B21055   1   VALVE SEAT RINGS 

B21056   1   49 INCH CYLINDER  

 

B21064   1   YOKE AND LINING 

B21070   1   DETAILS 7 INCH REG VALVE 

B21072   1   7 INCH DIA REGULATING VALVE 

B21087   1   DISCHARGE PIPE FOR  

PRESSURE REGULATOR 

B21088   1   PIPING CONNECTION BETWEEN  

PRESS REG + TURBINE DRAFT  

TUBE 

B21092   1   PRESSURE REGULATOR  

DISCHARGE 

B21097   1   POWER HOUSE ARRANGEMENT  

– PLATE 1 

B21098   1   POWER HOUSE ARRANGEMENT  

– PLATE 2 

B21099   1   STRAINERS & PIPING 

B21100   1   CONNECTION BETWEEN  

SHIFTING RING &PRESSURE  

REGULATOR 

B21104   1   ANVIL PLATE AND SIDE PLATE  

FOR PRESSURE REGUALTOR  

DISCHARGE 

B21105   1   DRAIN PIPINGS 

B21106   1   PRESSURE REGULATOR  

PLATFORM 

B21578   1   FLANGED BUSHING 

B21585   1   PISTON GLAND AND BUSHINGS 
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1.7 WORK BY CITY 

Reference Section 01040, Paragraph 1.5, Division of Work, for Work Done by City. 

1.8 PRICE ESCALATION/DE-ESCALATION CLAUSE 
 

The City intends this contract to be a three (3) year contract for 2025-2027 with an option to 
renew for one (1) additional one (1) year renewal options in the case that the outage 
window(s) for one or both units shift.  The price guarantee shall be for an initial period of 
three (3) years with the price increases for option years as stated herein. 
 
If the contract is extended, effective January 1, 2028, the price for each job, except minus 
cost plus material and force account, will be increased by an amount equal to 90-percent of 
the increase in the U.S. Bureau of Labor Statistics’  Producer Price Index (PPI) by industry: 
Machine Shops. All proposal items except material plus force account will be increased 
based on the percentage difference between rates published in January 2025 as compared 
to the rates published for January 2028 (or most recent). 

END OF SECTION 
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SECTION 01025 - MEASUREMENT AND PAYMENT 

1.1 ADMINISTRATION 

A. AUTHORITY 

The project manager in coordination with the Contractor shall make all measurements 
and determine all quantities and amounts of work done for progress payments under the 
contract. 

The project manager’s determination of progress payments shall be conclusive.  The City 
will not pay for material not under City control. 

In case work is suspended, nearly suspended, or in case only unimportant progress is 
being made, the project manager may, at their discretion, make progress estimates at 
longer intervals than once a month. 

Invoices shall be emailed to the attention of: 

Tacoma Power 
Generation Engineering 
3628 South 35th Street 
Tacoma, Washington 98409 
n-tromay@cityoftacoma.org 
 

NOTE:  All questions regarding contract status or payments should be directed to the 
project engineer. 

B. UNIT QUANTITIES SPECIFIED 

Quantities indicated in the proposal are for bidding and contract purposes only.  
Quantities and measurements supplied or placed in the work and verified by the 
engineer and Contractor determine payment. 

Adjustments to contract prices due to changes in quantity shall be in accordance with 
the latest edition of the Standard Specifications, unless otherwise modified by this 
specification. 

The City reserves the right to delete any bid item from the contract by notifying the 
Contractor in writing of its intent.  In the event of deleted work, the Contractor’s sole 
compensation shall be the money due the Contractor for materials that had been 
purchased and obtained by the Contractor prior to the deletion of the work. 

C. CONTRACT PRICE 

The lump sum and unit bid prices shall be full and complete compensation for the 
contract work stated, together with all appurtenances incidental thereto, including 
materials, equipment, tools, labor, and all the costs to the Contractor for completing the 
contract in accordance with the plans, specifications, and instructions of the engineer. 

All work not specifically described or mentioned in these specifications but required to be 
constructed to achieve complete and operable systems, structures or amenities shall be 
considered incidental items of work, not separately compensable, and its price included 
in items of work specified in the specifications. 

D. NON-PAYMENT FOR REJECTED OR SURPLUS PRODUCTS 

Payment will not be made for any of the following: 

1. Products wasted or disposed of in a manner that is not acceptable 

2. Products determined as unacceptable before or after placement 

mailto:n-tromay@cityoftacoma.org
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3. Products not completely unloaded from the transporting vehicle 

4. Products placed beyond the lines and levels of the required work 

5. Products remaining on hand after completion of the work 

6. Loading, hauling and disposing of rejected products 

E. WORK INCIDENTAL TO BID ITEMS 

The following list indicates work which shall be considered incidental to the appropriate 
bid item as listed in the proposal: 

1. Coordination meetings with site teams and other contractors 
2.  Shop visits and inspections by City or City’s representative     

1.2 PROGRESS PAYMENTS  

1. Progress payment for the work shall be made as follows –  

Proposal Item 1 and 2 – 

 10% upon receipt of PRV at machine shop  

 60% upon completion of refurbishment and acceptance of refurbishment by the 
City prior to shipping of the PRV and parts/ materials to Site 

 25% upon receipt and inspection of PRV and parts/ materials at Site  

5% upon completion of City’s installation and testing of PRV and receipt of final 
drawings, and documentation form the Contractor.  

For optional bid items, 100% payment for completed portion of the work once work is 
received and accepted by the City.  

Any additional costs when approved by the City will be paid to the Contractor per the 
progress payment schedule laid out for Items 1 and 2.  

1.3 FORCE ACCOUNT WORK 

In certain circumstances, the Contractor may be required to perform additional work.  
Where the work to be performed is determined to be extra and not attributed to the 
Contractor’s negligence, carelessness, or failure to install permanent controls, it shall be 
paid in accordance with the unit contract price or by force account. 

Such additional work not covered by contract items will be paid for on a force account 
basis in accordance with Section 1-09.6 of the Standard Specifications or as a 
negotiated change order with lump sum or unit price items.  For the purpose of providing 
a common proposal for all bidders and for that purpose only, the City has estimated the 
potential cost of force account work and has entered the amount in the bid proposal to 
become a part of the total bid by the Contractor.  However, there is no guarantee that 
there will be any force account work. 

See Section 01040 – Project Coordination, Paragraph 1.6 for details regarding contract 
changes. 

1.4 NON-PAYMENT FOR REJECTED OR SURPLUS PRODUCTS OR WORK 

Payment will not be made for work rejected by the City. Products or work not meeting 
contract requirements shall be replaced by the Contractor at no expense to the City, 
regardless of the impact to work, schedule or cost. 
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1.5 AS-BUILTS 

The final retained portion of this contract shall not be released for any reasons until 
complete redline “AS-BUILT” plans are received and approved by the engineer.  Redline 
“AS-BUILT” plans shall have all necessary information including make/model numbers, 
dimensions, and layout information necessary to properly draft changes in AutoCAD. 

END OF SECTION 
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SECTION 01040 - PROJECT COORDINATION 

1.1 PROJECT MANAGER 

All management for this project with whom the Contractor shall coordinate all their 
activities will be Mr. Thomas Romay at n-tromay@cityoftacoma.org once the notice to 
commence work is issued.  Any changes to these specifications or plans shall be 
approved by the project manager prior to commencing any work. 

1.2 MEETINGS 

A. PROJECT KICKOFF MEETING 

Following award of the contract, the project manager will notify the selected bidder of the 
time and date of the project kickoff meeting to be held at the project location. 

Minutes of the project kickoff meeting will be sent to the Contractor and all meeting 
attendees.  Recipients of the project kickoff meeting minutes will be required to direct 
any comments or changes to these minutes to the project manager within seven (7) 
calendar days from the date of receipt.  If no changes or comments are received within 
the seven (7) calendar days, the meeting minutes will be kept by the project manager 
and become part of the project file. 

B. WEEKLY MEETINGS 

The project manager will schedule weekly videoconference meetings or meetings prior 
to each major phase or section of work; during shop inspection and refurbishment 
activities; prior to installing major pieces of equipment as identified by the project 
manager; and on an as-needed basis.  Attendance of the Contractor, technical advisor, 
and major subcontractors is required at all such meetings.  The project manager will 
notify the Contractor of all required meetings during the project kickoff meeting.  Agenda 
will follow the same format as the project kickoff meeting for applicable items.   

Minutes of the weekly meeting will be sent to the Contractor and all meeting attendees.  
Recipients will be required to direct any comments or changes to these minutes to the 
engineer within seven (7) calendar days from the date of receipt.  If no changes or 
comments are received within the seven (7) calendar days, the meeting minutes will be 
kept by the project manager and become part of the project file. 

C. COORDINATION MEETINGS WITH OTHER CONTRACTORS 

While this project is underway there will be other major general contractors and City 
crews performing work on other projects in the vicinity of this project.   

Work on these projects may require: 

1. Mobilizing and using cranes 

2. Loading and unloading of materials for these projects 

3. Disruptions to the work areas adjacent to this project and other activities  

4. Periods when PRV location cannot be accessed. 

5. Open holes/ falling hazards where equipment is being removed. 

As such, coordination meetings may be required throughout the project which must be 
coordinated among the City and all affected contractors. 

These meetings will be at the discretion of the project manager and attended by the 
Contractor and/or technical advisor.   

mailto:n-tromay@cityoftacoma.org
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1.3 PERMITS 

The Contractor shall apply for, obtain and pay for all other required permits to transport 
the equipment from the site to the Contractor’s facility/ facilities and back to City’s 
location.  

1.4 COORDINATION WITH OTHERS 

A. SCHEDULE AND COORDINATION OF WORK 

The Contractor shall coordinate scheduling, submittals, and all work specified herein to 
assure efficient and orderly sequence of the installation of interdependent construction 
elements with provisions for accommodating items installed later. 

B. COORDINATION WITH THE UNIT OVERHAUL CONTRACTOR 

The Contractor shall attend all regular update and daily coordination meetings regarding 
the refurbishment of Units 31 and 32 while any Contractor employees are onsite.  
Contractor may request from the City the ability to attend regular update meetings 
remotely and forgo daily coordination meetings where reasonable. Contractor shall 
resume attendance of update meetings at least 1 week prior to returning to site. 

1.5 DIVISION OF WORK 

A. MATERIAL FURNISHED AND INSTALLED BY CONTRACTOR 

The Contractor shall furnish and pay for all necessary materials (except City-furnished) 
and shall provide all labor, tools, equipment and technical advisor, and perform all work 
incidental to the completion of the project as contemplated by this contract in 
accordance with the plans, specifications, and instructions of the engineer. 

Requests for use of alternate materials shall be submitted prior to bid opening in 
accordance with Section 01300, Paragraph 1.3 – “Or Equal” Clause or Substitutions. 

B. CITY-FURNISHED MATERIAL INSTALLED BY CONTRACTOR 

All material received by the Contractor shall become their responsibility and the 
Contractor shall be liable for any materials lost or damaged after receipt. For materials 
that are being shipped/ transported by the Contractor under this Contract, loading of the 
equipment on the transport vehicle will be considered receipt of material by the 
Contractor.   

The City does not intend to provide any materials other than the equipment which is 
currently in service. There is no installation by Contractor that is part of this Contract.  

C. WORK TO BE DONE BY CITY 

The City will provide all materials and perform all work to: 

1. Disconnect all supply and drain piping, air admission piping, grease tubing, and 
instrumentation. Retain until reassembly and replace where necessary. 

2.   Disconnect the PRV linkages from the operating ring, cross head guide, and bell 
crank lever by removing the connecting pins. 

3. Disconnect relay rods and levers.  

4. Remove dashpot oil and note oil quantity and quality.  Send an oil sample for 
analysis.  
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5.  Disconnect the pilot valve from the PRV and the PRV from its connection points at 
the interface to the scroll case and embedded discharge cone.   The PRV shall be 
minimally dismantled by City at site in order to avoid impacts to the rest of the site 
work for Units 31 and 32 due to limited crane availability and powerhouse space.  
Inspect, measure, and retain dowels and fastening hardware removed during site 
dismantle. Replace hardware which is not suitable for reuse. 

6. Remove platforms and walkways required for removal of the PRV. Operate the 
powerhouse crane to lift the PRV and associated components onto and off of the 
Contractor provided shipping flatbed. City will provide cribbing for pressure regulator. 
Contractor shall review cribbing provided by City and shall provide required dunnage 
and protection. At a minimum, equipment shall be covered with tarp to protect 
against rain and road debris. 

7.  Reconnect the PRV to its connection points at the interface to the scroll case and 
embedded discharge cone and the pilot valve to the PRV. Provide new flange 
hardware and gaskets and seals at these three interfaces and at pilot valve supply 
and drain connections.  

8.  Fill dashpot cylinder with new oil.  

9.  Reconnect relay rods and levers. 

10. Reconnect the new PRV linkages to the new operating ring, existing cross head 
guide, and existing bell crank lever by inserting the connecting pin. Reinstall 
platforms and walkways. 

11.  Reconnect all supply and drain piping, greasing tubing, and instrumentation.  
Provide, wire, and integrate new instrumentation into the Plant Control System.   

12. Provide all tooling, dunnage, scaffolding, man-lifts, or other equipment required for 
site dismantle and reassembly of the PRV plus loading and unloading of the PRV at 
site. 

13. Provide all labor required for touch-up painting, including painting of flange 
hardware. 

The Contractor shall notify the project manager at a minimum of four (4) calendar days 
prior to needing any work performed by the City. 

Items noted N.I.C. (not in contract) on the drawings will be furnished and installed by the 
City before or concurrently with the work of this contract and are not included in this 
contract. 

The Contractor shall be responsible for coordinating and scheduling the work to be 
performed by the City so that it coincides with their work. 

1.6 CONTRACT CHANGES 

The City has developed four (4) forms to facilitate and track communications with the 
contractor.  These are the Request for Information (RFI), Engineering Change 
Directive (ECD), Proposal Request (PR), and Change Order Proposal (COP).  These 
forms are included at the end of this Section. 

The Request for Information (RFI) shall be used by the contractor whenever written 
direction on conflicts in plans, insufficient or not constructable detail is shown, or any 
other issue which should be documented arises.  The City may also use the form to 
inquire on contractor’s methods, schedule or other issues not warranting more formal 
letter correspondence.  The contractor shall maintain the numbering system and, as 
such, any issued by the City will be unnumbered until delivered to the contractor. 
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The Engineering Change Directive (ECD) shall be used by the City to transmit new or 
revised drawings, issue additions or modifications to the contract or furnish any other 
direction which should be documented.  Directives are effective immediately.  Should the 
contractor believe that such Directive should result in either a change in cost or time for the 
project, they shall notify the engineer prior to commencing such work and, if possible, 
submit a Change Order Proposal prior to the start of such work, but in no case, more than 
seven (7) calendar days from receipt of said Directive.   

The Proposal Request (PR) shall be used by the City to request pricing on a possible 
change in plans or additional work.  The PR may also be used to request credits for deletion 
or changes in scope of work.  The contractor shall respond to such requests with a Change 
Order Proposal within seven (7) calendar days from receipt of said Request unless more 
time has been agreed to.  Requests are numbered by the City. 

The Change Order Proposal (COP) shall be used by the contractor to respond to City 
issued Proposal Requests, Engineering Change Directives or when the contractor 
believes that changed conditions or omitted, but necessary, work items exist.  The COP 
may be used for requested changes in cost or time of the contract.  COPs shall be 
numbered by the contractor, and, in the case of revision or resubmission of the same 
basic COP, the number shall be hyphenated with the letter “B”, “C”, etc. 

In the event the City does not receive a Change Order Proposal from the contractor 
within seven (7) calendar days of the contractor’s receipt of a Directive from the City, the 
contractor shall have no claim for extra cost or time or impacts attributable to the work 
required by the Directive.  (Directives are numbered and dated by the City.)  Once the 
City and the contractor have established a price for the changes required by the 
Directive or any other request by the City for a change in the work, and a Change Order 
Proposal issues reflecting the agreed upon price, it is agreed and understood that the 
price reflected by the Change Order Proposal shall include all direct costs, indirect 
costs, and the contractor’s estimate of impacts to its work, including but not limited to 
delay impacts, and shall represent a full and final settlement of all issues pertaining to 
the work required by the Directive, and work performed by the contractor up to the date 
of the Change Order Proposal. 

1.7 PROGRESS SCHEDULES 

A. FORMAT 

The contractor shall prepare schedules as a horizontal bar chart with separate bar for 
each major portion of work or operation, identifying the first work day of each week and 
include holidays. 

B. CONTENT 

This schedule shall be activity-oriented showing as nearly as can be determined the 
starting and completion dates of each event.  The schedule shall show the shipping, 
shop dismantling, inspection, refurbishment, shop assembly, and return shipping, at a 
minimum.  

Show complete sequence of project, by activity, with dates for beginning and completion 
of each element of refurbishment. 

Identify each task by the appropriate proposal bid item number (if applicable) and 
subcontractor responsible. 

C. SEQUENCE SCHEDULING 

It shall be the Contractor’s responsibility to properly phase in all work specified herein 
including all work done by subcontractors. 
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Progress schedules are required to be coordinated with the City when changes occur 
and updated at least monthly, Acceptance or approval of the progress schedule does not 
release the contractor from the responsibility to provide the necessary resources to meet 
the schedule. 

D. SUBMITTALS 

The contractor shall submit initial schedules at the project kickoff meeting or at a 
minimum of within fourteen (14) calendar days after the contract award, whichever is 
sooner.  After review, if changes are required by the engineer, resubmit required revised 
data within ten (14) calendar days. 

The Contractor shall use the attached Submittal Transmittal form (electronic version is 
available from the project manager) for all submittals. 

Within fourteen (14) calendar days following the kickoff meeting, the Contractor and the 
project manager will reach an agreement on any and all adjustments and all modifications 
to the submitted schedule which are warranted.  The schedule, thus modified, will become 
part of the contract. 

The failure of the Contractor to submit a schedule(s), or the inability of the Contractor 
and the City to reach an agreement as to modifications to a schedule, shall not excuse 
the Contractor’s obligation to perform the work required by the specifications in the 
number of calendar days required by the specification. 

1.8 TECHNICAL ADVISOR 

The Contractor shall employ a competent technical advisor who shall be present at the 
PRV construction site at all times that the Contractor or any subcontractor is at the 
project site.    

It will be the technical advisor’s responsibility to have a set of plans and specifications on 
the project site during the progress of the work.  The technical advisor shall mark or 
record on the plans all changes made during disassembly and reassembly. Such redline 
“AS-BUILT” plans shall be available to the engineer at all times and shall be delivered to 
the engineer upon completion of the work as summarized in Section 01025, 1.6 – AS-
BUILTS. 

The technical advisor initially assigned to the project by the Contractor shall remain 
technical advisor for the duration of the contract, unless otherwise approved by the 
project manager.  If the technical advisor is replaced, an additional project meeting with 
the City shall be held to ensure continuity of services provided by the technical advisor.  
Any work stoppage will be at the Contractor’s expense.  The completion date shall 
remain unchanged, regardless of any work stoppage. 

END OF SECTION 



 CHANGE ORDER PROPOSAL (COP) 
 (This form shall be used by the contractor to respond to City  
 issued Proposal Requests, Engineering Change Directives or  
 when the contractor believes that changed conditions or omitted,  
 but necessary, work items exist.  The COP may be used for  
 requested changes in cost or time of the contract.)  
 

COP Master 3-2016 Rev. 3/1/2016 

  COP No.:       (Contractor Assigns) 
 

    REF. Doc.:       
(Initiating a RFI, ECD or 
PR) 

 

Date:         
 

Project Title:        

Specification No.:       Contract No.:        

      
 

Contractor: Owner: 
 

      Tacoma Power/Generation 
3628 South 35th Street 
Tacoma, WA  98409 

 

   
Title:       

 

   

  Architectural  Civil  Structural  Mechanical  Electrical  Other 
 

   
 

Scope of Change:  

      

 

 
 

Initiated By:        Representing:        
 

 (Name)  (Company)  

    

Cost/Credit:        Time Extension Request:       
 

Attachment Type:         
 

 (Supporting Documentation)    

    
This change order proposal shall include ALL labor, material, equipment, subcontractor costs, mark-ups including overhead, 
profit, any other direct and/or indirect costs, and any requests for additional time associated with the change in the scope of 
work. 

 

    
 

City’s Response:  

      

 
 

Action:  Approved  Unapproved  Revise and Resubmit (Select only one) 

    
Prior to any extra work the contractor shall submit a written Change Order Proposal (COP). See Section 01040, Contract 
Changes, of the specification for this Contract. 

 

    

Response By:       Attachment Type:       
 

 (Name)  (Supporting Documentation)  

Representing:       Response Date:       
 

 (Company)  (Date)  

   Cc:       
       



 ENGINEERING CHANGE DIRECTIVE (ECD) 
 (This form shall be used by the City to transmit new or revised drawings, 
  issue additions or modifications to the contract or furnish any other  
 direction which should be documented.)  
 

ECD Master 3-2016 Rev. 3/1/2016 

 

    ECD No.:       (City Assigns) 
 

Date:         
 

Project Title:        

Specification No.:       Contract No.:        

      
 

Contractor: Owner: 
 

      Tacoma Power/Generation 
3628 South 35th Street 
Tacoma, WA  98409 

 

   
Title:       

 

   

  Architectural  Civil  Structural  Mechanical  Electrical  Other 
 

   
 

You are hereby directed to make the following modification(s) in the Scope of Work in this Contract: 

      

 

 

 
 

This document becomes effective upon receipt by the Contractor, with signature of an approved City representative. The 
Contractor shall then commence with modifications(s) listed above.  

Attachment Type:       Initiated By:       
 

 (Supporting Documentation)  (Name)  

 Representing:       
 

   (Company)  

     

Contractor’s Response:  

      

 

 

 
 

This ECD:    Will Not  May  Will (select one box only) result in a claim by the Contractor. 

Prior to any extra work the contractor shall submit a written Change Order Proposal (COP). See Section 01040, Contract 
Changes, of the specification for this Contract. 

 

Attachment Type:       Response By:       
 

 (Supporting Documentation)  (Name)  

Response Date:       Representing:       
 

 (Date)  (Company)  

     

 

Cc:       



 REQUEST FOR INFORMATION (RFI) 
 (This form shall be used by the contractor whenever written  
 direction on conflicts in plans, insufficient or unconstructable  
 detail is shown, or any other issue which should be documented  
 arises; or by the City when additional clarification is required.) 

 

RFI Master 3-2016 Rev. 3/1/2016 

    RFI No.:       (Contractor Assigns) 
 

Date:         
 

Project Title:        

Specification No.:       Contract No.:        

      
 

Contractor: Owner: 
 

      Tacoma Power/Generation 
3628 South 35th Street 
Tacoma, WA  98409 

 

   
Subject:       

 

   

  Architectural  Civil  Structural  Mechanical  Electrical  Other 
 

   
 

Requested Information:  

      

 

 

 
 

Attachment Type:        Initiated By:        
 

 (Supporting Documentation)  (Name)  

Response Required:       Representing:       
 

 (Date)  (Company)  
     

Response:  

      

 

 
 

Attachment Type:       Response By:       
 

 (Supporting Documentation)  (Name)  

  Representing:       
 

Prior to any extra work the contractor shall submit a written 
Change Order Proposal (COP). See Section 01040, Contract 
Changes, of the specification for this Contract. 
 

 (Company)  

Response Date:       
 

 (Date)  

     

City Approval:  

The owner (Tacoma Power) reviewed the foregoing request and finds the response to be in order. 

Project Engineer:       Response Date:       
 

 (Name)  (Date)  

    
 

Cc:       

 



 PROPOSAL REQUEST (PR) 
 (This form shall be used by the City to request  

 pricing on a possible change in plans or additional  
 work. The PR may also be used to request credits  
 for deletion or changes in scope of work.)  

 

PR Master 3-2016 Rev. 3/1/2016 

    PR No.:       (City Assigns) 
 

Date:         
 

Project Title:        

Specification No.:       Contract No.:        

      
 

Contractor: Owner: 
 

      Tacoma Power/Generation 
3628 South 35th Street 
Tacoma, WA  98409 

 

   
Subject:       

 

   

  Architectural  Civil  Structural  Mechanical  Electrical  Other 
 

   
 

Scope of Request:  

      

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

Attachment Type:         
 

 (Supporting Documentation)   

   
 

This is not a change order or a notice to proceed with the described work. Prior to any extra work the contractor shall 
submit a written Change Order Proposal (COP). See Section 01040, Contract Changes, of the specification for this Contract. 

   
Initiated By:       Representing:       

 (Name)  (Company)  

    
Cc:       
 



 CONTRACTOR SUBMITTAL TRANSMITTAL 

 
                    

Contractor Submittal Transmittal Master 3-2016a Rev. 3/1/2016 

    Submittal No.:       (Contractor Assigns) 
 

Date:         
 

Project Title:        

Specification No.:       Contract No.:        

      
 

Contractor: Owner: 
 

      Tacoma Power/Generation 
3628 South 35th Street 
Tacoma, WA  98409 

 

Subject:       
 

  Architectural  Civil  Structural  Mechanical  Electrical  Other 
 

   
 

Sending the Following Item(s):  

 Submittals  Product/Data  Samples  Plans  Shop Drawings  Copies 

 Specifications  Contract  Other:        

   
 

Copies Section Description of Product/Data Manufacturer 

                        

                        

                        

                        
 

Transmitted as:  

 For Approval  For Your Use  Per Your Request  For Review and Comment 

 Other:        

   
 

Remarks:  

      

 
 

 

For Use by Architect/Engineer:  

  No Exception Taken    Make Corrections Noted   Revise and Resubmit   Rejected (See Response) 

Corrections or comments made on the shop drawings during this review do not relieve Contractor from compliance with the 
requirements of the drawings and specifications. This check is only for review of general conformance with the design concept of 
the project and general compliance with the information given in the contract documents. The contractor is responsible for 
confirming and correlating all quantities and dimensions, selecting fabrication processes and techniques of construction, 
coordinating his work with that of all other contractors and agencies performing his work in a safe and satisfactory manner. 

Response Date:                                   Response By:        

                             (Date)  (Name  
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SECTION 01300 - SUBMITTALS AND SHOP DRAWINGS 

1.1 SUBMITTALS FOLLOWING AWARD 

A. COST UPDATING 

Provide a breakdown of the contract sum in sufficient detail to facilitate continued 
evaluation of applications for payment and progress reports.  Coordinate with the 
progress payment schedule outlines in Section 01025. 

B. SCHEDULE UPDATING 

Update and resubmit the Schedule of Values prior to the next application for payment or 
when change orders or engineering change directives result in a change in the contract 
sum as directed by the engineer. 

1.2 SUBMITTALS AND SHOP DRAWINGS DURING CONSTRUCTION 

Submittals and shop drawings submitted to the City as specified herein are intended to 
show compliance with the contract documents.  Signatures, corrections or comments 
made on submittals do not relieve the Contractor from compliance with requirements of 
the drawings and specifications.  Neither does acceptance or approval of submittals by 
signature add to or delete from any contract requirements resulting from these 
specifications regardless of the wording of the submittals.  Submittals will not be 
reviewed or approved when the term “By Others” is used.  Submittals are reviewed or 
approved for general conformance with the design concept of the project and general 
compliance with the information given in the contract documents.  The Contractor is 
responsible for confirming and correlating all quantities and dimensions, selecting 
fabrication processed and techniques of construction, coordinating their work with that of 
other contractors and agencies, and performing their work in a safe and satisfactory 
manner.  Piecemealing of submittals will not be accepted. 

A. SUBMITTALS PROCEDURES 

1. Submittal Requirements:  Submit as specified under individual sections.  Submittals 
not requested will not be recognized or processed. 

2. Transmittal Form:  Accompany each submittal with transmittal letter, in triplicate.  
Transmittal form will be supplied by the engineer. 

3. Submittal Numbering:  Sequentially number transmittal forms in order submitted.  
Add alphabetic suffix to original submittal number of re-submittals. 

4. Submittal Identification:  Include project, contractor, subcontractor or supplier, 
pertinent drawing and detail number, specification section number, manufacturer, 
fabrication, product, material, and, as appropriate 

5. Contractor’s Certification:  Apply contractor’s stamp, signed or initialed, certifying that 
review, verification or products required, field dimensions, adjacent construction 
work, and coordination of information is in accordance with the requirements of the 
contract documents. 

6. Contractor shall review submittals for adequate installation interface for all work prior 
to submitting them to the City. 

7. Schedule of Submittals:  Deliver to engineer, promptly, to meet critical path, and lead 
times as required to expedite the project. 

8. Turn-Around Time:  Allow from time of receipt fourteen (14) calendar days for each 
submittal and each re-submittal to be reviewed by the engineer. 
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9. Critical Issues:  Prior to submittal, communicate with engineer reason for critical 
issue.  Upon approval, allow fourteen (14) calendar days turn-around time from time 
of receipt by engineer. 

10. Coordination and Consolidation of Submittals:  Submit related items, sections or 
trades under one (1) submittal package for each unit of work or system where 
possible. 

11. Deviations on Submittals:  Identify deviations, including products and systems, not 
conforming with contract documents. 

12. Product and System Limitations:  Indicate conditions which may be detrimental to 
successful performance or completion of work. 

13. Substitutions to Specified Items:  Submit for approval in accordance with Section 1.3 
“Or Equal” Clause or Substitution.  Do not indicate or otherwise imply substitutions to 
specified items, except as approved. 

14. Job Site Office Records:  Maintain one (1) copy of every submittal, regardless of 
status, along with a current submittal log.  Ensure that the most current, architect, 
and engineer stamped shop drawings and product data are distributed and 
subsequently used in connection with the work. 

15. Re-Submittal Requirements:  Revise initial submittal as directed and re-submit.  
Following procedures specified for the initial submittal.  Make any corrections or 
changes in the submittals required by the engineer.  Revise and make any further re-
submittals until no exceptions are taken.  Identify changes on re-submittal made 
since previous submittal. 

16. Other Pertinent Submittals:  Provide templates, inserts, and as applicable in timely 
fashion to other trades. 

B. SCHEDULE OF SUBMITTALS 

1. Within fourteen (14) calendar days of notice to proceed, prepare schedule of 
submittals for shop drawings, product data, samples, and as specified for each 
section.  Update as requested by engineer. 

2. List submittals sequentially by project manual table of contents section numbers and 
titles. 

3. Show submittal preparation time, field measurements and verification time, date 
submitted to engineer, date due back from engineer, item order dates, and delivery 
dates. 

4. Identify individual delivery, long lead times, and critical ordering deadlines.  Include 
ordering dates for each item including individual parts of major submittals. 

5. Indicate specified time allocated for review, turn around and distribution. 

6. Identify decision dates for selection of colors and finishes not scheduled or otherwise 
approved. 

7. Within fourteen (14) calendar days after notice to proceed, and in accordance with 
the conditions of the contract, submit list of major products proposed for use with 
name of manufacturer, tradesman, and model number of each product such that 
consideration it taken for the project milestones and deadlines. 

8. For products specified only by reference standards, give manufacturer, tradesman, 
model or catalog designation and reference standards. 
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C. SHOP DRAWINGS 

1. Number and Format:  Submit drawings digitally both in native format and pdf format.  

2. Submittal Procedure:  Submit for engineer’s review in accordance with submittal 
procedures specified in this section.  After approved drawings are return, the 
Contractor shall reproduce and distribute copies to subcontractors and other entities, 
as applicable.  Maintain one (1) copy of each shop drawing for project record 
documents to be delivered to the engineer at project completion. 

3. Maximum Sheet Size:  24-inches by 36-inches or other allowable sizes of  
8-1/2-inches by 11-inches or 11-inches by 17-inches. 

4. Identification:  Reference shop drawing details same as reference on contract 
documents, including sheet and detail descriptions, schedules and room numbers.  
Indicate by whom materials, products, work, and installations are supplied, 
performed or installed.  Do not use the expression “by others”. 

5. Presentation:  Hand drafted or computer generated, delineated to present 
information in a clear and thorough manner.  Freehand drawings not approved.  CAD 
drawings. 

6. Variations from Contract Documents due to Standard Shop Practices:  Make 
transmittal outlining variation. 

7. Engineer Changes to Submittals which affect Contract Sum or Contract Time:  Do 
not distribute to being work related to submittal.  Notify engineer immediately.  

D. PRODUCT DATA 

1. Number of Copies:  Submit digitally in pdf format. 

2. Submittal Procedures:  Submit for engineer review in accordance with submittal 
procedures specified in this section.  After review, distribute to subcontractors and 
other applicable entities.  Maintain one (1) copy for project record documents to be 
delivered to engineer at project completion. 

3. Identification:  Mark each copy to identify specific products, models, options, 
tolerances, dimensions, and other pertinent data. 

4. Manufacturer’s Standard Data:  Modify drawings and diagrams to delete inapplicable 
information.  Supplement to provide pertinent information unique to project.  

E. ELECTRONIC FILES OF MANUALS: 

1. Electronic manuals must be submitted in .PDF and compatible with the latest version 
of Adobe Professional. 

2. Manuals should be scanned at 300 DPI. 

3. Color originals should be scanned to color images if possible. 

4. All .PDF files should be scanned at using Optical Character Recognition (OCR) 

5. A manual must be submitted as a single .PDF file; addendums and attachments 
(may or may not include drawings) should not be submitted separately, or in different 
file formats. 

6. Manuals that consist of multiple volumes should be submitted as individual files. 

7. Manuals comprised of several sections or chapters should be bookmarked by the 
vendor. 
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8. If a vendor wished to include security settings (so that their documents are “read-
only”), that is acceptable provided that Tacoma Power can view and print from the 
file. 

F. SAMPLES 

1. Quantity or Number:  Submit one (1) each to be retained by engineer, except as 
otherwise specified by individual specification sections.  Submit additional as 
required by Contractor for distribution. 

2. Submittal Procedure:  Submit for engineer’s review in accordance with submittal 
procedures specified in this section.  After review, distribute to applicable entities. 

3. Size and Completeness:  As specified by individual sections.  When not specified, 
submit samples of sufficient size and completeness to clearly illustrate product. 

4. Identification:  Label each sample with project title and complete product 
identification, including manufacturer, model number, descriptive name, supplier, and 
as applicable to sample identification. 

5. Functional Characteristics:  Include parts, attachments, and components as 
applicable.  Coordinate with interfacing work. 

6. Aesthetic Characteristics:  As required for selection of colors, finishes, patterns, and 
as required or requested to finalize selection process.  Furnish full range of 
manufacturer’s custom and standard selections.  Where selection is specified, 
submit as required to show conformance to contract documents. 

H. DESIGN DETAILS 

All design details shall be submitted to the City by the Contractor during the design phase 
for review and approval prior to commencing any refurbishment activities. During this 
phase, the Contractor shall be required to submit plans, calculations, and all required 
materials. . 

I. MANUFACTURER INSTRUCTIONS AND CERTIFICATES 

Number:  Submit one (1) copy of both the manufacturer instructions and certificates. 

Content:  Include manufacturer’s printed instructions for delivery, storage, preparation, 
assembly, installation, start-up, adjusting, and finishing as specified for individual 
specification sections.  Include special procedures, project conditions, and 
environmental criteria required for application or installation. 

1.3 "OR EQUAL" CLAUSE OR SUBSTITUTIONS 

A. GENERAL 

When the engineer approves a substitution, it is with the understanding that the 
Contractor guarantees the substituted article to be equal to, or better than, the article 
specified.  The engineer will judge the suitability, reliability, and service availability of a 
proposed substitute.  To be considered by the engineer, the request for substitution shall 
be accompanied with complete physical and technical data, manufacturer's catalogue 
data, photographs, samples, and the address of the nearest authorized service 
representative, as applicable. 

The decision of the engineer on "OR EQUALS" shall be final. 

The requirements of Standard Terms and Conditions 1.36 - Approved equals when 
alternates are allowed. 
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B. PRIOR TO BID OPENING 

Substitution approvals will be considered prior to the bid opening if the bidder submits 
their request for substitution not less than fourteen (14) calendar days prior to the date 
set for bid opening.  All substitution requests shall be submitted using the “Substitution 
Request Form” included in the bid packet and shall be sent to the individual as noted at 
the top of the form.  Substitution requests not received by the named individual will not 
be evaluated and not allowed as a substitution prior to bidding.  Submit all requests and 
product data in triplicate. 

An addendum listing such approvals may/will be issued prior to bidding. 

Bidders who do not receive prior written approvals of "OR EQUAL" by five (5) calendar 
days prior to bid submittal must base their bids on the items specified.  

C. AFTER BID OPENING 

Proposed substitution and deviation requests shall be reviewed during the time of 
submittal review. 

Substitution and deviation requests will be received and considered only when one or 
more of following conditions are satisfied: 

1. The specified product or method of construction cannot be provided within the 
contract period and the Contractor submittal is submitted within time frame allowed. 

2. The specified product or method of construction cannot receive necessary approval 
by a governing authority, and the requested substitution can be approved. 

3. The specified product or method of construction cannot be provided in a manner that 
is compatible with other materials.   

4. A substantial advantage is offered to the Owner, in terms of cost, time, or other 
considerations of merit.   

5. The product as specified includes the statement, “or equal” and one of the above 
conditions governs  

 6.   The engineer’s decision on all substitution or deviation requests shall be final.   

END OF SECTION
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SECTION 01600 - MATERIAL AND EQUIPMENT 

1.1 QUALITY OF WORKMANSHIP AND MATERIAL 

A. WORKMANSHIP 

The contractor shall employ only competent, skillful persons to do the work.  

B. MATERIALS 

Materials shall be delivered to the project site in the manufacturer's original containers, 
bundles or packages unopened with the seals unbroken and the labels intact.  Each type 
of material shall be of the same make and quality throughout.  Manufactured articles, 
materials and equipment shall be installed in accordance with each manufacturer's 
written directions, unless otherwise specified. 

All materials and equipment to be provided under this contract shall conform to the latest 
edition of the applicable codes, but in no case shall be contrary to the laws of the State 
of Washington and/or Federal Government.   

The equipment supplied shall meet appropriate ANSI, OSHA, WISHA, and all Federal, 
state, and local standards for the type of equipment provided for its intended use. 

Deliver, store and handle products according to manufacturer’s written instructions, using 
means and methods that will prevent damage, deterioration, and loss, including theft. 

1. Schedule delivery to minimize long-term storage and to prevent overcrowding 
construction spaces. 

2. Deliver with labels and written instructions for handling, storing, protecting, and 
installing. 

3. Inspect products at time of delivery for compliance with the contract documents and 
to ensure items are undamaged and properly protected. 

4. Store heavy items in a manner that will not endanger supporting construction. 

5. Store products subject to damage on platforms or pallets, under cover in a weather 
tight enclosure, with ventilation adequate to prevent condensation.  Maintain 
temperature and humidity within range required. 

1.2 SALVAGEABLE AND NONSALVAGEABLE MATERIAL 

A. SALVAGE TO TACOMA PUBLIC UTILITIES 

Contractor shall carefully remove in a manner to prevent damage to all materials and 
equipment specified or indicated to be salvaged and reused or to remain property of the 
City.  The contractor shall store and protect salvaged items specified or indicated to be 
reused in the work. 

Any items damaged in removal, storage or handling through carelessness or improper 
procedures shall be replaced by the contractor in kind or with new items. 

All materials considered salvageable by the engineer's representative shall be 
accumulated and tightly packaged in a container suitable for the type of materials being 
salvaged.  Salvaged materials not reused on this job shall be returned to the Cushman 
No. 2 Office at 21451 North Highway 101, Shelton, WA 98584, between the hours of 
7:00 A.M. and 5:00 P.M., Monday through Friday. 
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B. PROPERTY OF CONTRACTOR 

Demolition, not indicated for salvage, becomes property of contractor.  All costs to 
dispose of non-salvageable materials shipped to the Contractor shall be the Contractor's 
responsibility. 

The contractor may, if approved by the City, furnish and install new items in lieu of those 
specified or indicated to be salvaged and reused, in which case such removed items will 
become the contractor’s property.  Existing materials and equipment removed by the 
contractor shall not be reused in the work except where so specified or indicated. 

END OF SECTION
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SECTION 01700 - CONTRACT CLOSEOUT 

1.1 DOCUMENTS REQUIRED UPON COMPLETION OF WORK 

A. CLOSE OUT PROCEDURES 

The contractor shall notify the engineer in writing when identified tasks are complete and 
ready for inspection.  The engineer will make the inspection, forward the results of same 
to the contractor, who shall promptly correct any deficiencies noted. 

The contractor shall notify the engineer in writing when all punch list deficiencies have 
been completed.  The engineer will promptly set a time for final inspection, at which time 
the engineer and the contractor shall jointly inspect the work.  The contractor will 
promptly correct any deficiencies noted. 

B. FINAL DOCUMENTATION 

Upon completion of the work and before final payment is made, the contractor shall 
deliver to the engineer CAD (for drawings) and PDF versions of, in addition to such other 
items specified in these specifications, the following documents: 

1. "AS-BUILT" Drawings 

 "AS-BUILT" drawings and specifications of new or revised existing work, shown in 
red ink, provided by the contractor, and subcontractors, including all addendums, 
change orders, deviations, changes, elevations, and dimensions of their work from 
the construction documents, updated during the construction.   

 NOTE:  The final payment for this contract will not be released until “AS-BUILT” 
drawings are received and approved by the engineer. 

2. Quality Manuals 

 Two (2) electronic manuals (.pdf) with quality documentation related to the shop 
(and, if applicable) field scope of project. The manuals shall include the following 
items at a minimum.  

 a. Before and after photos. 

b. As-found inspection reports 

c. Materials test reports 

d. As-left inspection reports  

e. Coating reports 

3. All Guarantees and/or Agreements 

a. All guarantees, warranties, and/or agreements for such equipment and materials 
as carry such guarantees. 

END OF SECTION
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TECHNICAL PROVISIONS 

PART 1 GENERAL 

1.1 DESCRIPTION 

Each of the two Unit Scroll Case Pressure Regulating Valves (PRV) is a 54” inlet, 66” 
outlet relief valve.  It is directly connected to and forms a portion of the respective Unit, 
30 MVA, vertical Francis turbine unit at Cushman Powerhouse #2.   

The PRV consists of a pilot controlled 49” piston that, when depressurized, lowers a 45” 
disk away from its seat to discharge water from the scroll case, thereby alleviating 
overpressure during rapid closure of the turbine’s wicket gates.  The inputs to the pilot 
valve and piston are the operating ring position, rate of closure through the connecting 
rods, and penstock pressure  through piping supplied from immediately upstream of the 
Turbine Inlet Valve.   

1.2 EXISTING UNIT INFORMATION 

The following data is provided for general information purposes only. 

OEM Allis Chalmers 

Manufacture Year 1930 

New Turbine Runner Date 1995 (U32), 1996 (U31) 

New Turbine Runner Supplier Voith Hydro 

Rated Power 42,837 HP 

Maximum Gross Head 484 feet 

Maximum Net Head 485 feet 

Rated Net Head (OEM) 440 feet 

Rated Net Head (New Runners) 455 feet 

Minimum Net Head 415 feet 

Maximum Tailwater (High Tide) 10.55 feet msl 

Minimum Tailwater (Low Tide) -2.05 feet msl 

Runner Centerline Elevation 12.55 feet msl 

PRV Embedded Foundation 
Elevation 

4.34 feet msl 

PRV Inlet Centerline Elevation 12.55 feet msl 

Turbine Synchronous Speed 300 rpm 

Turbine Maximum Runaway 
Speed 

575 rpm 

Turbine Rotation Direction (viewed 
from above) 

CW 
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1.3 BACKGROUND 

The PRVs were originally designed and manufactured by Allis-Chalmers Manufacturing 
Co. of Milwaukee Wisconsin in 1929.  They are original components of the Unit 31 and 
32 turbines and were constructed in 1930.   

City completed seat repairs in 1949, discovering revealed issues with the casting and a 
certain amount of lead contained within the ring.  The ring was brazed and machined but 
issues with the brazing resulted in slight dimensional differences from the drawing. 

City completed timing adjustments of the valves in 1992.   

City last replaced the main valve seats on Unit 31’s PRV in 2004. The age of the seats 
on Unit 32’s PRVs is unknown. 

City last completed maintenance on Unit 31’s pilot valve in 2017. City last completed 
maintenance on Unit 32’s pilot valve in 1993.  

The PRVs are periodically inspected. These visual inspections have identified silt and 
sediment in the main valve piston chambers, leakage past the packing gland on the 
main valve piston, leakage from the seals between the discharge elbow and the main 
piston shaft, wirecutting on Unit 32’s main valve seat, and leakage from Unit 32’s pilot 
valve – but have not raised any immediate functional concerns.  

Testing conducted in 2017 at the time of commissioning for governor controls 
replacement indicated that the valve was successful in preventing penstock 
overpressure during load rejections.  

City conducted its most recent inspection of Unit 32’s PRV in March 2024. During this 
inspection, the valve plunger did not drop as expected under its own weight, indicating 
fouling of the main piston assembly or binding in the piston or shaft.  Leakage past the 
packing gland was observed with full penstock pressure applied to the main valve piston; 
despite the seating force obtaining by applying this pressure to the piston, there were 
measurable gaps between the disc and stationary seat rings.  The valve plunger did not 
move under full pressure.  

PART 2 DISMANTLE AND REASSEMBLY SITE WORK 

2.1 GENERAL 

A. City will self-perform site dismantle and site reassembly work. 

B. Contractor shall attend daily coordination and safety meetings with the Project Team 
for generator unit refurbishment for any period during which they are on site and work 
for both projects coincides. 

2.2 OPTIONAL BID ITEM 

 Provide a procedure for  

   pre-dismantle measurements,  

   site dismantle,  

   site reassembly  

Provide technical advisor to advise City staff at Cushman #2 powerhouse during site 
dismantle (assume 4 business days) and reassembly (assume 4 business days) work.  
Provide technical advisor’s hourly rate for site support and resume as part of the 
Contractor’s proposal.   
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PART 3 TRANSPORTATION 

3.1 TRANSPORTING 

A. Contractor shall be responsible for transportation of the PRV from the powerhouse to 
a refurbishment facility and back to the powerhouse.  

B. All logistics and permits required for transportation of the PRV shall be the 
responsibility of the Contractor. 

C. The Contractor shall submit a transportation plan to the City with the proposal for 
approval and coordination with other powerhouse project constraints. 

D. Contractor shall adequately prepare equipment, especially machined surfaces, for 
shipment, weather, and storage at the job site.  

PART 4 PARTS TO BE PROCURED PRIOR TO OUTAGE 

4.1 DESCRIPTION 

A. Contractor shall include in their proposal the procurement of the following items 
known to require replacement.  Unless otherwise stated parts shall be replaced in 
kind with original dimensions and materials.  Where a modern equivalent material is 
proposed, City approval shall be obtained before procurement. 

B. Contractor shall procure quantities sufficient for one unit. If parts and material are 
used for the first unit, contractor shall replenish material for the second unit. Parts 
and material not required for refurbishment of either unit shall be turned over the 
City.  

4.2 MAIN VALVE STATIONARY SEAT RING 

A. Purchase and machine material for the Stationary Seat Ring (Item 1, dwg B2-1055) 
in advance of receipt of the PRV. Machine this part with sufficient overmaterial to 
accommodate wear or past refurbishment of the Valve Seat Casing. 

4.3 MAIN VALVE DISC SEAT RING 

A. Purchase and machine material for the Disc Seat Ring (Item 2, dwg B2-1055) in 
advance of receipt of the PRV. Machine this part with sufficient overmaterial to 
accommodate wear or past refurbishment of the Main Valve Disc.Optional: The new 
main valve disc seat ring shall be replaced with Nitronic 60 

4.4 MAIN VALVE SLEEVES AND BUSHINGS 

A. Purchase and machine material for the main valve bushings in advance of receipt of 
the PRV. Machine these parts with sufficient overmaterial to accommodate wear or 
past refurbishment of the main valve.  Bushings included are as follows: 

1. Upper bushing (Item 4, dwg B2-1585) in Cylinder Head for Dashpot Cylinder. 
See also dwgs B2-1033 and B2-1033. 

2. Lower bushing (Item 4, dwg B2-1585) in Cylinder Head for Dashpot Cylinder. 
See also dwgs B2-1033 and B2-1033. 

3. Bushing (Item 2, dwg B2-1585) in 49” Cylinder for Main Piston Assembly. 
See also dwg B2-1056. 

4. Sleeve (item 3 dwg B2-1585) for Main Piston Shaft. Drawing (dwg 837-532) 
for Main Piston is unavailable. See dwg B2-1332 for sister unit (Unit 33 at 
Cushman #2) for reference only; this does not necessarily reflect the design 
or dimensions of the components for Units 31 and 33. 

5. Flanged bushing (Item 2, dwg B2-1050; Item 20, dwg B2-1578) in Valve Seat 
Ring/Guide Ring for Spindle Extension. 
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6. Sleeve for Spindle Extension. No drawings are available. Alternatively, 
Contractor may propose to reduce outside diameter of sleeved Spindle 
Extension and reduce the inside diameter of the corresponding flanged 
bushing to preserve the design clearances. 

4.4 DASHPOT PISTON 

A. Purchase and machine the following components of the dashpot piston in advance of 
receipt of the PRV: 

1. Piston rings (Item 10, dwg B2-1039) for Dashpot Piston. 
2. Adjustment springs (Items 8 and 9, dwg B2-1039) for bypass valves. 

4.5   PILOT VALVE 

A. Purchase the following items to be replaced on the pilot valve shall be in advance of 
receipt of the PRV.  Items may require overmaterial to be final machined upon 
inspection of existing pilot valve. 

1. Valve bushing (Item 4, dwg B2-1041). 
2. Valve seat bushing (Item 3, dwg B2-1041). 
3. Valve tip (Item 2, B2-1070). 
4. Modern substitute for cup leather seal (Item 17, dwg B2-1041) and/or 

packing disks (Items 8 and 9, dwg B2-1041)in pilot valve cover for pilot stem 
. Provide recommendation to City engineer for approval. 

5. Bushings (Items 5 and 6, dwg B2-1041) in pilot valve cover for pilot stem. 

4.6 EXTERNAL BUSHINGS 

A. Purchase and machine material for the external bushings in advance of receipt of the 
PRV. Machine these parts with sufficient overmaterial to accommodate wear or past 
refurbishment of the main valve. Bronze bushings to be included are as follows: 

1. Bushings (Item 3, dwg B2-1064) in links for integral yoke pins. Quantity 4.  
2. Bushing block (Item 2, B2-1034) in Bell Crank Lever for linkage connecting 

pin.  
3. Bushing in linkage head (Item 4, B2-1100) for connection to the cross head. 

Quantity 2. Drawing (dwg 867-151) for solid head is unavailable. 
B. Purchase and machine material to convert the bushing connecting the linkage to the 

shift ring to greaseless, self-lubricating type. Bushing material shall be Orkot TXMM. 
Bushing shall be purchased oversized and machined to account for potential wear or 
past machining of bushing housing bores.  Greaseless, self-lubricating bushings to 
be included are as follows: 

1. Bushing in linkage head (Item 5, B2-1100) for connection to the shift ring. 
Drawing (dwg 867-151) for solid head is unavailable. 

PART 5 INSPECTION AND REFURBISHMENT IN SHOP 

5.1  DESCRIPTION 

A. Shop refurbishment shall constitute the majority of the work to be completed by 
Contractor.  The PRV shall be fully dismantled to expose all sliding and wearing parts 
for inspection.  After cleaning, all parts shall be documented with inspection reports to 
be submitted to the City.  Contractor shall note all relevant dimensions of each 
component, deficiencies, and recommendations for repair, replacement, or leaving in 
the as-found condition.  The following sections provide additional requirements for 
specific parts of the PRV. 
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5.2  GENERAL 

A. Blast clean and perform lead abatement on components with existing coatings prior to 
performing work on these components. Protect threaded holes and machined 
surfaces. Apply protective coatings in accordance with Section 09901, Shop 
Coatings, prior to reassembly. Protect threaded holes and machined surfaces during 
blasting and painting.  

B. Replace all fasteners sized 2 inches in diameter in smaller in kind. City will furnish 
flange hardware and gaskets and seals connecting the pilot valve to the PRV and the 
PRV to the scroll case and embedded discharge cone. 

C. Inspectors shall be certified as Level II examiners per ASNT SNT-TC-1A. 

D. Contractor shall include all machining operations required to reestablish OEM 
tolerances and facilitate alignment in the base scope and base bid. 

E. The City does not anticipate any weld repairs. If necessary, the Contractor shall 
provide a report and recommendations to the City project manager for approval prior 
to starting work on any component and conduct necessary weld repairs on a time-
and-materials (T&M) basis.   

5.3 ACTIONS PRIOR TO DISASSEMBLY 

A. The pilot valve adjustment handwheel (item 29a) shall remain locked (item 20a) until 
such time as the current position of the handwheel can be properly documented. 
Measure and record the as-found position of the handwheel, length of the assembled 
spring casing, and clearance in the spring casing due to spring compression prior to 
disassembly.  

B. Measure and record the as-found lengths and number of exposed threads of 
adjustable links, rods, and assemblies in the regulating connections prior to 
disassembly.  

C. Measure and record the as-found lengths and number of exposed threads of all 
adjustable rods and linkages between shift ring and bell crank lever prior to 
disassembly.  

D. Measure and record the as-found condition of all dashpot piston adjustments prior to 
disassembly, including but not limited to the dashpot needle adjustment, the position 
of the nut above the dashpot piston relative to the dashpot piston shaft, and the 
details of both bypass valves. 

E. Assess contact between stationary and disc seat rings using Prussian blue prior to 
disassembly to determine whether to replace or refurbish these parts. Contact surface 
shall be approximately 1/16” wide per dwg B2-1055. 

F. Match mark components prior to disassembly. Note the upstream side on each 
component relative to the spiral case inlet flange. Match mark the top components or 
flanges. 

G. Submit records to the City in a report prior to any valve disassembly. 

5.4 DISCHARGE ELBOW 

A. Clean and inspect flange faces and holes. Document and replace seals between 
discharge elbow and valve seat casing, between discharge elbow and main piston 
cylinder, and between body and manhole cover. 
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B. Inspect and document diameter and surface finish of the bore for the main piston 
assembly, the concentricity of the upper and lower register fits and the bore for the 
main piston assembly, and the perpendicularity of the bore for the main piston 
assembly to the lower flange face. 

C. Clean holes and ports of all grease and debris. Replace all plugs and reinstall all 
grease fittings. 

D. Inspect the discharge elbow for cavitation, corrosion, and cracking over 100% of 
exposed interior and exterior surfaces. 

E. Replace seals (Item 5, dwg B2-1019; Item 8, dwg B2-1579) at lower end of bore for 
18” diameter section of main piston. Propose a modern alternative to the original cup 
leather. 

5.5 VALVE SEAT CASING 

A. Clean and inspect flange faces and holes. Document and replace gaskets at the 
splits. Document and replace seals between valve seat casing and valve base ring. 

B. Inspect and document diameter of the bushing in the guide vane, circularity of the 
stationary seat, parallelism of the flange faces, and concentricity of the upper and 
lower register fits with the stationary seat and the bushing in the guide vane. 

C. Inspect and document the profile of the existing stationary disc seat to identify any 
modifications from the original design. 

D. Clean holes and ports of all grease and debris.  

E. Inspect and document any cavitation, corrosion, and cracking over 100% of exposed 
interior and exterior surfaces on the valve seat casing and guide ring. 

F. If repairs are required for cavitation and/or corrosion damage on the guide vanes, 
ensure that repair methods do not change shape, fit, or alignment of the component. 

G. Remove existing stationary seat ring and install stationary disc seat ring. 

H. Remove and replace existing bronze bushing in guide ring, if necessary. 

I. Remove and replace small diameter piping and check valves. 

5.6 VALVE BASE RING 

A. Clean and inspect flange faces and holes. Document and replace gaskets at the 
splits.  

B. Inspect and document any cavitation, corrosion, and cracking over 100% of exposed 
interior and exterior surfaces on the valve base ring. 

C. Inspect and document diameter and circularity of the component. 

5.7 CYLINDER FOR MAIN PISTON 

A. Clean and inspect flange faces and holes. Document and replace seals between 
cylinder and cylinder head.  

B. Inspect and document any corrosion and cracking over 100% of exposed interior and 
exterior surfaces on the cylinder. 

C. Inspect and document diameters of the bronze bushing, bushing perpendicularity to 
the lower flange, bushing surface finish, parallelism of the flange faces, and 
concentricity of the lower register fit with the bore. 

D. Remove and replace existing bronze bushing, if necessary, and reestablish original 
diameter, circularity, and surface finish. 
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5.8 CYLINDER HEAD 

A. Clean and inspect flange faces and holes. 

B. Inspect and document diameters of the bronze bushings for the dashpot cylinder, 
concentricity of the two bushings for the dashpot cylinder with the lower register fit, 
perpendicularity of the bushing bores to the lower flange, diameters and surface 
finishes of the bores for the pivots on the bell crank lever, concentricity of the bores 
for the pivots on the bell crank lever, diameter of the bronze bushing for the relay rod, 
and  off-center distance of the bushing for the relay rod. 

C. Clean holes and ports of all grease and debris. Clean the annular space around the 
dashpot cylinder and between the bushings.  

D. Remove and replace bronze bushings for the dashpot cylinder, if necessary. 

E. Remove and replace bronze bushing for the relay rod, if necessary. 

5.9 MAIN PISTON ASSEMBLY 

A. Inspect and document diameters and runouts of the sleeve and packing seat, 
perpendicularity of the assembled retaining ring, condition of the female threads for 
the spindle and feedback rod, surface finish of the sleeve on the main piston, off-
center distance of the relay rod, and condition of female threads for the relay rod.  

B. Reverse-engineer and provide as-found drawings for the main piston, packing gland, 
and retaining ring assembly. 

C. Inspect and document any corrosion and cracking on the piston. 

D. Remove and replace existing sleeve on the main piston, if necessary, and reestablish 
original diameter and surface finish. 

F. Clean spring (Item 6, dwg B2-1035) and stud (Item 7, dwg B2-1035) between the 
dashpot cylinder and main piston assembly and test spring compression to confirm 
that it matches drawing specifications. 

G. Replace packing for main piston. 

H. Check retaining ring assembly for deformation. 

I. Replace fasteners for packing gland and retaining ring assembly. 

5.10 SPINDLE AND SPINDLE EXTENSION 

A. Inspect and document any cracking or other defects in transition areas on the spindle. 

B. Inspect and document diameters and runouts of the spindle and spindle extension, 
perpendicularity of the shoulders for valve disc and main piston assembly, condition 
of the male and female threads, and surface finish of the existing sleeve on the 
spindle extension.  

C. Reverse-engineer and provide as-found drawings for the spindle and spindle 
extension. 

D. Remove and replace existing sleeve on the spindle extension, if necessary, and 
reestablish original diameter and surface finish. 

5.11 VALVE DISC AND COLLAR ASSEMBLY 

A. Inspect and document the profile of the existing valve disc seat to identify any 
modifications from the original design. 

B. Remove existing disc seat ring.  
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C. Inspect and document any cavitation, corrosion, and cracking on the valve disc. 

D. Inspect and document diameters and runouts of the installation interface for the disc 
seat ring, diameter of the spindle bore, and the perpendicularity of the top and bottom 
surfaces to the spindle bore.  

E. Reverse-engineer and provide as-found drawings for the main valve disc and the 
collar assembly between the valve disc and spindle extension. 

F. Install new disc seat ring. 

5.12 DASHPOT CYLINDER AND COVER 

A. Inspect and document diameters and cylindricity of the interior and exterior of the 
dashpot cylinder and surface finish of the exterior of the dashpot cylinder. Inspect and 
document diameter and concentricity of the assembled cylinder cover. 

B. Perform hydrostatic test on the joint between dashpot cylinder and cylinder bottom for 
30 minutes at 650 psi to ensure that joint is oil tight. 

5.13 DASHPOT PISTON 

A. Measure and record the as-found condition of all dashpot piston adjustments prior to 
disassembly, including but not limited to the dashpot needle adjustment, the position 
of the nut above the dashpot piston relative to the dashpot piston shaft, and the 
details of both bypass valves. 

B. Inspect and document diameter and straightness of dashpot piston shaft; diameter of 
dashpot piston; diameter and condition of piston rings; and concentricity of piston 
shaft, piston, and piston rings.  

C. Clean and measure all ports and threads. Submit results in a report to the City and 
note any deviation from drawings. 

D. Reassemble dashpot piston with new springs. Confirm spring compression and 
submit results in a report to the City. Reassemble with needle assembly in the as-
found position.  

E. Clean up scratches on outside diameter of piston and edges of piston ring grooves.  
Replace three piston rings.  

5.14 YOKE 

A. Inspect and document diameters and surface finishes of the integral pins.  

B. Clean holes and ports of all grease and debris. 

5.15 LINKS AND PINS BETWEEN YOKE AND BELL CRANK LEVER 

A. Inspect and document diameters and center-to-center distances of the bushings and 
diameters and surface finishes of the pins connecting the bell crank lever.  

B. Clean holes and ports of all grease and debris. 

C. Remove and replace existing bronze bushings, if necessary, and reestablish original 
dimensions. 

5.16 BELL CRANK LEVER 

A. Inspect and document diameters and surface finishes of center pivots, diameter of 
bronze bushing, and distance from center pivots to bronze bushing. 

B. Remove and replace bronze bushing, if necessary.  

C. Clean holes and ports of all grease and debris. Replace grease piping. 
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5.17 LINKAGE AND PINS BETWEEN CROSSHEAD AND BELL CRANK LEVER 

A. Measure and record the as-found lengths and number of exposed threads of the 
linkage prior to disassembly.  

B. Inspect and document diameters and surface finishes of pins and diameter of bronze 
bushing. 

C. Clean holes and ports of all grease and debris. 

D. Remove and replace existing bronze bushing connecting the linkage to the 
crosshead, if necessary. 

5.18 LINKAGE AND PINS BETWEEN SHIFT RING AND CROSSHEAD 

A. Measure and record the as-found lengths and number of exposed threads of the 
linkage prior to disassembly.  

B. Inspect and document diameters and surface finishes of pins and diameters of bronze 
bushings.  

C. Clean holes and ports of all grease cand debris. 

D. Verify that the existing pin connecting the linkage to the shift ring is constructed of 
stainless steel and finish to 16 Ra microinches or better.  Pin shall be stainless upon 
reassembly. Furnish new, stainless-steel pin if required.   

E. Remove existing bronze bushing connecting the linkage to the shift ring and replace 
with Orkot TXMM self-lubricating bushing. Running clearance shall be as 
recommended by bushing supplier. Clean and plug all grease ports originally used for 
lubrication of this bushing.  

F. Remove and replace existing bronze bushing connecting the linkage to the 
crosshead, if necessary. 

5.19 REGULATING CONNECTIONS 

A. The pilot valve adjustment handwheel shall remain locked until such time as the 
current position of the handwheel can be properly documented. Measure and record 
the as-found position of the handwheel, length of the assembled spring casing, and 
clearance in the spring casing due to spring compression prior to disassembly.  

B. Measure and record the as-found lengths and number of exposed threads of 
adjustable links, rods, and assemblies in the regulating connections prior to 
disassembly. 

C. Inspect and document diameters and surface finishes of pins and diameters of 
bushings and bores. Inspect and document diameter, surface finish, straightness, and 
condition of external threads of relay rod (Item 1, B2-1040).  

D. Measure and record spring connection between Items 14 and 26 on dwg B2-1040 
and reference to drawing requirements (“This dist = 16 ½ inches when spring is 
compressed to about 400#” per dwg B2-1040). 

E. Disassemble the spring assembly (Items 21, 22, 23, 24, 25, 29, dwg B2-1040) and 
inspect for damage and wear. Test spring compression and confirm that it matches 
drawing specifications.   

F. Remove the tee handle air cock (Item 3, dwg B2-1040) and confirm it to be functional.  
Flush the internal bore of the relay rod (Item 1, dwg B2-1040) confirm it to be free of 
obstruction. 
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G. Remove and replace existing bushings and pins in the regulating connections, if 
necessary. 

H. Scribe mark “X” on rod (Item 14, B2-1040) above spring casing, if not already 
present, such that mark is flush with the top of the spring casing when the top of the 
cylindrical head rests against the underside of the spring casing.  

I. Scribe mark “Y” on pilot stem (Item 4, B2-1070), if not already present, such that mark 
is flush with top of pilot valve cover when pilot piston is seated. 

5.20 PILOT VALVE 

A. Prior to disassembly of the pilot valve, measure and record clear dimension between 
pilot piston and valve seat bushing with pilot piston in the “down” position (5/8” per 
dwg B2-1072) and allowable movement of the pilot piston in the vertical position 
(11/16” per dwg B2-1072).  
 

B. Inspect and document diameter and surface finish of pilot stem, diameters and 
concentricity of valve tip and pilot piston, diameters and concentricity of valve bushing 
and valve seat bushing, and diameters and concentricity of bushings in pilot valve 
cover. Inspect female threads for 1-inch drain pipe for integrity. Submit 
recommendations for refurbishment to the City in the form of a report. 

C. Clean holes and ports of all grease and debris.  

D. Replace perforated screen (Item 8, dwg B2-1070) and piston orifice (Item 5, dwg B2-
1070).  

E. Replace valve seat (Item 5, dwg B2-1070) for pilot stem. Lap pilot stem together with 
valve seat and assess contact between components using Prussian blue. 

F. Carefully measure stack-up height prior to lapping valve tip (Item 2, B2-1070) together 
with valve seat bushing (Item 3, B2-1041). Increase number or thickness of adjusting 
shims (Item 7, B2-1070) if required to reestablish original dimensions. 

G. Replace studs, nuts, and washers (Items 9-11, dwg B2-1070) holding valve tip to pilot 
piston. Provide lock washers. 

H. Replace packing (Item 18, dwg B2-1041) and seal for pilot stem (Item 17, dwg B2-
1041; Item 009, ). Propose a modern alternative to the original cup leather seal.C.  

5.21  SHOP REASSEMBLY OF PRV 

A. Prior to reassembly of complete valve, assemble stationary components, including 
valve seat casing with guide ring and stationary seat, discharge elbow, piston 
cylinder, and cylinder head, to verify alignment. Align and dowel all components.  

B. Ensure corresponding alignment between moving components, including piston 
assembly, spindle, valve disc and disc seat, and spindle extension. Perform runout 
checks on assembled components.  

C. Reassemble the PRV in the vertical position in the shop prior to shipping back to site. 
Test stroke the PRV using an overhead crane to slowly lift and lower the main valve 
and verify that it moves smoothly and drops under its own weight in the absence of 
any downward force. Assess contact between stationary and disc seat rings using 
Prussian blue during reassembly; contact surface shall be approximately 1/16” wide 
per dwg B2-1055. 
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D. In lieu of the test stroke with overhead crane required by Article C above, Contractor 
may temporarily connect a pressurized-water supply to the discharge elbow at the 
flanged connection for the pilot valve while the valve is in the vertical position in the 
shop. Pressurize the main piston assembly to a pressure not to exceed 200 psi and 
verify that the main valve moves slowly and drops under its own weight in the 
absence of any downward force.  

PART 6 COMMISSIONING 

6.1 GENERAL 

City will conduct tests for general acceptance after the equipment is installed and prior to 
release for operation. Tests will ensure an appropriate pressure rise in the penstock is 
achieved during reasonably probable wicket gate operation (i.e., normal shut down, full 
load rejection, reasonable probable wicket gate close time maladjustment, etc.). Tests 
shall include mechanical adjustment checks, subsystem testing, dry testing, offline wet 
testing, online load run testing, and load rejection testing.  

A. Contractor may provide a witness for these tests.  
B. Contractor shall attend daily coordination and safety meetings with the Project Team 

for generator unit refurbishment for any period during which they are on site and 
work both project coincides.  

6.2 OPTIONAL BID ITEM 

A. In conjunction with the procedure specified in Part 2, provide a commissioning plan 
one month in advance of scheduled commissioning for the PRV.  

B. Provide technical advisor to advise City staff at Cushman #2 Powerhouse during 
commissioning work. Provide technical advisor’s hourly rate for site support and 
resume as part of the Contractor’s proposal.  
 

PART 7 SPECIAL DRAWINGS 

7.1 GENERAL 

A. Contractor shall adhere to Section 01300 for the creation of drawings, in addition to 
any stipulations listed above. 

7.2 AS-FOUND DRAWINGS 

A. All items inspected for which drawing details are not currently available shall be 
measured by Contractor and a drawing of the as-found design submitted to the City 
including all details required to replace the item in a timely manner.  This includes the 
following: 

1. Main Valve Piston (see B2-1332 for similar equipment from a sister unit)  

2. Packing Gland for Main Valve Piston 

3. Retaining Ring Assembly (above Main Valve Piston) 

4. Valve Spindle 

5. Main Valve Disc 

6. Collar Assembly (between Main Valve Disc and Spindle Extension) 

7. Valve Spindle Extension 

8. Solid Head – R.H. Thread (between Linkage and Shift Ring) 

9. Solid Head – L.H. Thread (between Linkages and Cross Head) 
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10. Forked Head (between Linkage and Bell Crank Lever)  

11. Pin for Solid Head – R.H. Thread 

12. Pin for Forked Head 

7.3 REMANUFACTURED ITEMS  

All items manufactured by the Contractor for the project shall be measured by Contractor 
and a drawing of the as-found design submitted to the City including all details required 
to replace the item in a timely manner.  This includes the following: 

1. Valve Seat Rings  
2. Pins 
3. Bushings 
4. Sleeves  

 

END OF SECTION  
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SECTION 09901 - SHOP COATINGS 

PART 1 GENERAL 

1.1 DESCRIPTION OF WORK 

A. This specification defines the methods of surface preparation, coating application, and 
inspection of shop-applied coatings on rehabilitated and new equipment components. 

1.2 WORK INCLUDED 
A. Surface preparation, including complete removal of existing coatings, surface preparation, 

application of coating materials on the carbon steel, cast iron, and non-machined surfaces 
of the PRV components. 

B. If test shows that lead is present in the original coatings, precautions shall be taken to 
prevent exposure to workers and the environment.  Procedures for removal and handling 
of removed coating waste shall comply with all applicable federal, state, and local 
standards and regulations. Bidder’s pricing shall assume all existing paint at jobsite and 
on existing equipment contains lead. 

C. Providing and operating environmental control equipment to maintain the conditions 
required for all aspects of surface preparation, material application, curing and inspection.  

D. Complying with all necessary safety provisions required by federal, state, and local laws 
that govern this type of work.  

E. Protecting exposed machined surfaces of the PRV components against corrosion during 
return shipping and prior to site reinstallation. 

1.3 WORK NOT INCLUDED 

A. Stainless steel, galvanized steel, and bronze and composite wear surfaces. 
B. All machined surfaces, male and female threads, and other surfaces identified by the 

Engineer. 

C. Uncoated cast iron surfaces exposed to water shall not be coated.  

1.4 CODES AND STANDARDS 

A. The Contractor shall ensure the quality of items and services to meet the requirements of 
this Specification, the applicable codes and standards, and other procurement documents.  
If the requirements of this Specification differ from the Contractor’s normal procedures, the 
requirements of this Specification shall govern. B. The work shall conform to the latest 
revision of the following standards in effect at the contract award date: 

 
1. American Society for Testing and Materials (ASTM) 

a. ASTM E337, Standard Test Method for Measuring Humidity with a Psychrometer 
2. Society for Protective Coatings (SSPC) 

a. SSPC-PA 1, Shop, Field and Maintenance Painting 
b. SSPC-SP 1, Solvent Cleaning 
c. SSPC-SP 6, Commercial Blast Cleaning 
d. SSPC-SP 10, Near-White Blast Cleaning 

PART 2  PRODUCTS 

2.1  MATERIALS & SYSTEMS 

A. The materials for the coating systems to be applied shall be furnished by the following  
manufacturers: 
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Manufacturer Coating Product Total Dry Film 
Thickness 

Application  

Sherwin 
Williams 

Macropoxy HS 95 18 mils min.  submerged 
metal surfaces  

Sherwin 
Williams 

MIL-DTL-24441/19C Type III 
+ MIL-DTL-24441D Type III 

12-18 mils metal surfaces      
exposed to water 

International  Interseal 670HS 12-16 mils metal surfaces 
exposed to 
atmosphere 

  
B. No coating material substitutions are allowed without approval of Engineer.  
C. Finish coat color shall be matched to existing topcoat color.  Final color selection shall be 

approved by City prior to application. 
D. Thinners and cleaners shall only be used as recommended by the coating manufacturer. 
E. Coating materials shall be supplied in pre-measured units and mixed in full unit kit. 

2.2  MATERIAL STORAGE 

A. Materials shall be in manufacturer’s original unopened containers without any notable 
damage to the container or to the air-tight seal.  Each container shall be clearly identified 
with the manufacturer’s name, product designation, batch number, date of manufacture, 
and shelf life expiration date.   

B. Materials shall be protected from moisture, direct sunlight, and temperatures below 40°F 
or above 100°F. 

C. Material containers shall not be opened except for immediate use. 
D. Materials that do not have at least 5 months of shelf life remaining when received at the 

jobsite shall not be accepted without prior written permission from City. 

PART 3 EXECUTION 

3.1 ENVIRONMENTAL CONDITIONS 

A. No surface preparation or coating application shall be performed when the environmental 
conditions do not meet the requirements specified by the coating manufacturer.  The 
coatings shall be allowed to dry prior to topcoat and shall be put in service in accordance 
with the topcoat time and curing time recommended by the coating manufacturers. 

3.2 SURFACE PREPARATION 

A. The surface shall be cleaned of oil, grease, rust, stains, corrosion products, loose paint, 
and other contamination.  Foreign matter shall be removed from the surfaces by solvent, 
steam, or detergent cleaning in accordance with SSPC-SP1, Solvent Cleaning.  Repaired 
areas shall have anchor profiles sufficient for coatings applied. 

B. Existing coating on the surface should be removed and steel surface should be blasted 
cleaned in accordance with SSPC-SP10, Near-White Blast Cleaning for immersion 
surfaces and SSPC-SP6 Commercial Blast Cleaning for non-immersion surfaces.  
Surfaces that are not to be coated shall be protected from damage from preparation 
activities and from coating application or overspray. 

C. Primer coat shall be applied to exposed metal surface before rust blooms begin to form. 
D. Openings shall be sealed to exclude foreign material during shipment and before 

installation. 
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3.3  APPLICATION 

A.   Coating application shall conform to the requirements of SSPC-PA1 (Shop, Field, and 
Maintenance Coating of Metals), the manufacturer’s published instructions and 
requirements, and as specified herein. 

B. Each component shall be mixed separately prior to the mixing of the combined materials.  
Only complete, pre-measured units shall be mixed. 

C. The coating materials shall not be applied when there is moisture on the surface or if 
moisture is likely to be deposited from subsequent condensation. 

D. The coating shall be applied using the size and type of application equipment 
recommended by the coating manufacturer appropriate for the size and configuration of 
the job. 

E. The PRV components shall be coated with coating systems specified in Part 2.  Each coat 
will be applied to the dry film thickness listed in Part 2 or as recommended by the coating 
manufacturers in accordance with their product data sheets.   

F. The minimum and maximum drying time between coats shall be as recommended by the 
coating manufacturers and shall be strictly observed. 

G. After application of the final coat, the surface temperature of the substrate shall be 
maintained and the coating cured in accordance with coating manufacturers’ 
recommendation. 

H. After final inspection and acceptance of the completed coating repair work on the PRV 
components, tools and equipment shall be removed and personnel restricted from re-
entering those areas until the full cure of applied coatings is reached. 

I. Clean-up and removal of all waste materials generated under this work is the responsibility 
of the Contractor, and these materials must be disposed as required by applicable 
regulations. 

3.4  INSPECTION 

A. Visual and dry film thickness inspections shall be performed by the Contractor, with City 
having access to inspect any processes, in accordance with an approved inspection plan.  
The inspection records shall be reviewed and accepted by City. 

B. Any defects disclosed by inspection shall be re-inspected after correction. 
C. The temperature, dew point, and relative humidity in the work area shall be determined 

with a sling psychrometer in accordance with ASTM E-337 or other procedures permitted 
by City and this information shall be recorded. 

D. Coatings shall not be applied if the substrate temperature and relative humidity fall outside 
the specified limits.  The coatings shall be visually inspected for defects.  Runs, sags, 
pinholes, blisters and lack of adhesion shall be removed and repaired.  All defects shall 
be repaired before curing. 

E. Contractor shall supply one quart of each color for touch-up or enough to repair all damage 
to the finish coat paint in the field. 
  

END OF SECTION 
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CITY OF TACOMA  
TACOMA POWER GENERATION  

 

All submittals must be in ink or typewritten, executed by a duly authorized officer or representative of 
the bidding/proposing entity, and received and time stamped as directed in the Request for Proposal 
page near the beginning of the specification. If the bidder/proposer is a subsidiary or doing business 
on behalf of another entity, so state, and provide the firm name under which business is hereby 
transacted. 
 
 

REQUEST FOR PROPOSAL SPECIFICATION NO. PG24-0161F 
UNIT 31 AND 32 PRESSURE REGULATING VALVE REFURBISHMENT 

 
The undersigned bidder/proposer hereby agrees to execute the proposed contract and furnish all 
materials, labor, tools, equipment and all other facilities and services in accordance with these 
specifications. 
 

The bidder/proposer agrees, by submitting a bid/proposal under these specifications, that in the event 
any litigation should arise concerning the submission of bids/proposals or the award of contract under 
this specification, Request for Bids, Request for Proposals or Request for Qualifications, the venue of 
such action or litigation shall be in the Superior Court of the State of Washington, in and for the County 
of Pierce. 
 

Non-Collusion Declaration 
 

The undersigned bidder/proposer hereby certifies under penalty of perjury that this bid/proposal is 
genuine and not a sham or collusive bid/proposal, or made in the interests or on behalf of any person or 
entity not herein named; and that said bidder/proposer has not directly or indirectly induced or solicited 
any contractor or supplier on the above work to put in a sham bid/proposal or any person or entity to 
refrain from submitting a bid/proposal; and that said bidder/proposer has not, in any manner, sought by 
collusion to secure to itself an advantage over any other contractor(s) or person(s). 
 

 

       
Bidder/Proposer’s Registered Name 
 
       
Address 
 
       
City, State, Zip 
 
       
Authorized Signatory E-Mail Address 
 
       
E.I.No. / Federal Social Security Number Used on Quarterly  

Federal Tax Return, U.S. Treasury Dept. Form 941 

 

 
       
E-Mail Address for Communications 
 

 

       
Signature of Person Authorized to Enter               Date 
into Contracts for Bidder/Proposer 
 
        
Printed Name and Title   
 
        
(Area Code) Telephone Number / Fax Number 
 
        
State Business License Number  
in WA, also known as UBI (Unified Business Identifier) Number  
 
        
State Contractor’s License Number 
(See Ch. 18.27, R.C.W.) 
 

 
 

Addendum acknowledgement #1_____  #2_____  #3_____ #4_____ #5_____ 
 
 

THIS PAGE MUST BE SIGNED AND RETURNED WITH SUBMITTAL.  



PG24-0161F 
 

 

 
 

Name of Bidder 
 

PROPOSAL 

 
 BID UNIT QUANTITY UNIT COST TOTAL COST 

ITEM 1     

Unit 32 (1st Unit) PRV refurbishment  
 

Lump Sum 1 
$ ____________ $____________ 

ITEM 2 
    

Unit 31 (2nd Unit) PRV refurbishment Lump Sum 1 
$ ____________ $ ___________ 

OPTIONAL BID ITEMS 
    

Procedure development for pre 
dismantle measurement, site 
disassembly oversight (4 days), site 
reassembly oversight (4 days), and 
commissioning plan.  

Lump Sum 1 
$____________ $ ___________ 

Spare pilot valve  Lump Sum 1 
$____________ $ ___________ 

Technical advisor on site hourly rate***  Hourly - 
$______/ hour NA 

Shop Welder  Hourly - 
$______/ hour NA 

   
  

ITEM 3 
    

*Force Account Lump Sum 1 $__200,000.00__ $ 200,000.00 

 
*Bidders shall include the $ 200,000.00 figure as part of their overall bid. 

 
TOTAL ITEMS 1 - 3 $  

**Sales Tax @   $  
 

TOTAL AMOUNT $  
 
 
 
 
 

 

*** Provide separate rate sheet for all trade that the bidder proposes to use for completion of work.  



NAME __________________________________ADDRESS______________________________________________

Type of Work _____________________________________Specification No. ______________________________

Beginning Completion Contact Person Amount of 

Date Date Phone # Contract

Remarks:

RECORD OF PRIOR CONTRACTS

Contract With

Form No. SPEC-160A Revised: 01/2006



 
 
              
        Name of Bidder 
 
 
 

LIST OF EQUIPMENT 
 
 
Following is a list to be filled in by the bidder, showing equipment definitely available for use on 
the proposed work as required. (Give quantity, description, size or capacity, condition and 
present location of each item of equipment.) 
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 SERVICES CONTRACT 

 Click here for the Contract Questionnaire Popup Quick Reference 

 
Start Questionnaire Finalize Document

 
 THIS CONTRACT, made and entered into effective as of the ____ day of _________, 20__ 

(EFFECTIVE DATE) by and between the CITY OF TACOMA, a municipal corporation of the 
State of Washington (hereinafter referred to as the “CITY”), and [INSERT legal name of 
Supplier exactly as it appears in Ariba], (hereinafter referred to as “CONTRACTOR”); 

  
 In consideration of the mutual promises and obligations hereinafter set forth, the Parties 

hereto agree as follows: 

1. Scope of Services/Work 

The CONTRACTOR agrees to diligently and completely perform the services and/or 
deliverables consisting of [INSERT A BRIEF DESCRIPTION OF THE WORK TO BE 
PERFORMED] as is described in Exhibit XXXXX [A, B, ETC., if needed] attached hereto 
and incorporated herein. 

  
2. Order of Precedence    

To the extent there is any discrepancy or conflict between and/or amongst the terms of 
this Contract and Exhibit(s) __________, the controlling terms for this Contract will be 
interpreted in the following order of precedence, with the first listed being the most 
controlling, and the last listed being the least controlling: Contract, Exhibit ___, Exhibit 
_____. [INSERT EXHIBIT REFERENCES IN ORDER OF WHICH IS MOST 
CONTROLLING]   

  
3. Changes to Scope of Work 

The CITY shall have the right to make changes within the general scope of services 
and/or deliverables upon execution in writing of a change order or amendment hereto. If 
the changes will result in additional work effort by CONTRACTOR, the CITY will agree to 
reasonably compensate the CONTRACTOR for such additional effort up to the 
maximum amount specified herein or as otherwise provided by City Code. 

  
4. On Call Contracts   

If the services and deliverables performed under this Contract are on an on call or as 
assigned basis, service and deliverables may be assigned by Task Authorization or 
Statements of Work, are subject to Section 9, and cannot augment any other work that 
the CONTRACTOR is doing for the CITY on another Contract. Actual compensation will 
depend upon the actual purchases made by the City during the life of this Contract and 
will be paid at the rates set in Exhibit A  

  
5. Term 

http://cityshare/Teams/IT/Projects/P2P/Training/General/Contract%20Questionnaire%20QRG.docx?Web=1
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All services shall be satisfactorily completed on or before [INSERT CONTRACT 
TERMINATION DATE] and this Contract shall expire on said date unless mutually 
extended by a written and executed Amendment to this Contract. 

  
6. Renewals   

At CITY's sole option, the Term of this Contract may be renewed for additional [INSERT 
THE RENEWAL PERIOD - 1 YEAR, ETC] periods, not to exceed [INSERT THE 
MAXIMUM NUMBER OF RENEWAL PERIODS].  CITY will provide written notice of its 
intent to exercise any renewal options at least 30 days prior to the then existing Term 
and a written Amendment to this Contract will be mutually executed.    

  
7. Delay  

Neither party shall be considered to be in default in the performance of this Contract to 
the extent such performance is prevented or delayed by any cause which is beyond the 
reasonable control of the affected party and, in such event, the time for performance 
shall be extended for a period equal to any time lost as a result thereof. In the event 
CONTRACTOR is unable to proceed due to a delay solely attributable to CITY, 
CONTRACTOR shall advise CITY of such delay in writing as soon as is practicable. 

  
8. Compensation  

The CITY shall compensate the CONTRACTOR for the services and deliverables 
performed under this Contract [in accordance with OR on the basis of] [INSERT 
DESCRIPTION OF COMPENSATION ARRANGEMENTS – REFERENCE EXHIBIT, 
TIME AND MATERIALS, LUMP SUM ETC.] 

  
9. Not to Exceed Amount 

The total price to be paid by CITY for CONTRACTOR’S full and complete performance 
of the Scope of Work hereunder shall not exceed $ [INSERT TOTAL AMOUNT OF 
CONTRACT] plus applicable taxes without a written and executed Amendment to this 
Contract. Said price shall be the total compensation for CONTRACTOR’S performance 
hereunder including, but not limited to, all work, deliverables, materials, supplies, 
equipment, subcontractor’s fees, and all reimbursable travel and miscellaneous or 
incidental expenses to be incurred by CONTRACTOR. 
In the event the CONTRACTOR incurs cost in excess of the sum authorized for service 
under this Contract, the CONTRACTOR shall pay such excess from its own funds, and 
the CITY shall not be required to pay any part of such excess, and the CONTRACTOR 
shall have no claim against the CITY on account thereof. 

  
10. Payment  

CONTRACTOR shall submit XXXXXXXX {monthly, weekly, annual, Contract milestone, 
etc.} invoices for services completed and/or deliverables furnished during the invoice 
period. Upon CITY’S request, CONTRACTOR shall submit necessary and appropriate 
documentation, as determined by the CITY, for all invoiced services and deliverables.  
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Payment shall be made through the CITY’S ordinary payment process, and shall be 
considered timely if made within 30 days of receipt of a properly completed invoice. All 
payments shall be subject to adjustment for any amounts, upon audit or otherwise, 
determined to have been improperly invoiced. The CITY may withhold payment to the 
CONTRACTOR for any services or deliverables not performed as required hereunder 
until such time as the CONTRACTOR modifies such services or deliverables to the 
satisfaction of the CITY. 

  
11. Payment Method  

The City’s preferred method of payment is by ePayables (Payment Plus), followed by 
credit card (aka procurement card), then Electronic Funds Transfer (EFT) by Automated 
Clearing House (ACH), then check or other cash equivalent. CONTRACTOR may be 
required to have the capability of accepting the City’s ePayables or credit card methods 
of payment. The City of Tacoma will not accept price changes or pay additional fees 
when ePayables (Payment Plus) or credit card is used. The City, in its sole discretion, 
will determine the method of payment for this Contract. 

  
12. Independent Contractor Status 

The services and deliverables shall be furnished by the CONTRACTOR as an 
independent Contractor, and nothing herein contained shall be construed to create an 
employer and employee relationship. The CONTRACTOR shall provide at its sole 
expense all materials, office space, and other necessities to perform its duties under this 
Contract, unless stated otherwise in this Contract. No payroll or employment taxes of 
any kind shall be withheld or paid by the CITY with respect to payments to 
CONTRACTOR. The payroll or employment taxes that are the subject of this paragraph 
include, but are not limited to, FICA, FUTA, federal income tax, state personal income 
tax, state disability insurance tax and state unemployment insurance tax. By reason of 
CONTRACTOR’s status as an independent Contractor hereunder, no workers' 
compensation insurance has been or will be obtained by the CITY on account of 
CONTRACTOR. CONTRACTOR may be required to provide the CITY proof of payment 
of these said taxes and benefits. If the CITY is assessed or deemed liable in any manner 
for those charges or taxes, the CONTRACTOR agrees to hold the CITY harmless from 
those costs, including attorney’s fees. 

  
13. Services Warranty  

The CONTRACTOR warrants that all services performed pursuant to this Contract shall 
be generally suitable for the use to which CITY intends to use said services and 
deliverables as expressed in the Scope of Work. In the performance of services under 
this Contract, the CONTRACTOR and its employees further agree to exercise the 
degree of skill and care required by customarily accepted good practices and 
procedures followed by professionals or service providers rendering the same or similar 
type of service. All obligations and services of the CONTRACTOR hereunder shall be 
performed diligently and completely according to such professional standards. 
 
 Unless a higher standard or longer periods of warranty coverage for product 
deliverables provided under this Contract is provided herein, CONTRACTOR agrees to 
correct any defect or failure of deliverables supplied under this Contract which occurs 
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within one year from ________[FILL IN APPROPRIATE TIME FRAME, E.G. GO LIVE, 
FIRST USE, ETC]. During said warranty period, all of the costs (including shipping, 
dismantling and reinstallation) of repairs or corrections is the responsibility of the 
CONTRACTOR.  If CONTRACTOR is not the manufacturer of the item of equipment, 
CONTRACTOR agrees to be responsible for this warranty and shall not be relieved by a 
lesser manufacturer's guarantee.  This Contract warranty period shall be suspended 
from the time a significant defect is first documented by the CITY until repair or 
replacement by CONTRACTOR and acceptance by the CITY. In the event less than 
ninety (90) days remain on the warranty period (after recalculating), the warranty period 
shall be extended to allow for at least ninety (90) days from the date of repair or 
replacement and acceptance by the CITY.     

  
14. Reliance on CITY Provided Data or Information    

If the CONTRACTOR intends to rely on information or data supplied by the CITY, other 
CITY contractors or other generally reputable sources without independent verification, 
such intent shall be brought to the attention of the CITY.     

  
15. Contract Administration  

[INSERT NAME TITLE AND DEPARTMENT OF CONTRACT ADMINISTRATOR] for the 
CITY shall have primary responsibility for contract administration and approval of 
services to be performed by the CONTRACTOR, and shall coordinate all 
communications between the CONTRACTOR and the CITY.    

  
16. Specific Personnel 

If before, during, or after the execution of this Contract, CONTRACTOR represents to 
the CITY that certain personnel would or will be responsible for performing services and 
deliverables under this Contract, then the CONTRACTOR is obligated to ensure that 
said personnel perform said Contract services to the maximum extent permitted by law. 
This Contract provision shall only be waived by written authorization by the CITY, and on 
a case-by-case basis. 

  
17. Right to Audit    

During the Term of this Contract, and for six (6) years thereafter, the CITY shall have the 
right to inspect and audit during normal business hours all pertinent books and records 
of the CONTRACTOR and/or any sub-contractor or agent of CONTRACTOR that 
performed services or furnished deliverables in connection with or related to the Scope 
of Work hereunder as reasonably needed by CITY to assess performance, compliance 
and quality assurance under this Contract or in satisfaction of City's public disclosure 
obligations, as applicable. 
 
 CONTRACTOR shall, upon three (3) business days of receipt of written request for 
such inspection and audit from CITY, provide the CITY with, or permit CITY to make, a 
copy of any work-related books, accounts, records and documents, in whole or in part, 
as specified in such request.  Said inspection and audit shall occur in Pierce County, 
Washington or such other reasonable location as the CITY selects.  The CITY shall bear 
the cost of any inspection audit requested hereunder, provided, that if an inspection 
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audit in accordance with the foregoing provisions discloses overpricing or overcharges 
(of any nature) by the CONTRACTOR to the CITY in excess of one percent (1%) of the 
total contract billings, in addition to making adjustments for the overcharges, the 
reasonable actual cost of the CITY's audit shall be reimbursed to CITY by 
CONTRACTOR.  Any adjustments or payments that must be made as a result of any 
audit and inspection hereunder shall be made no later than 90 days from presentation of 
CITY's findings to CONTRACTOR. 
 
CONTRACTOR shall ensure that the foregoing inspection, audit and copying rights of 
the CITY are a condition of any subcontract, agreement or other arrangement under 
which any other person or entity is permitted to perform the Scope of Work under this 
Contract.    

  
18. Records Retention    

The CONTRACTOR shall establish and maintain records in accordance with 
requirements prescribed by the CITY, with respect to all matters related to the 
performance of this Contract. Except as otherwise authorized by the CITY, the 
CONTRACTOR shall retain such records for a period of ______[INSERT THE TIME 
THE RECORDS SHOULD BE KEPT.  MOST COMMON IS 6 YEARS] years after receipt 
of the final payment under this Contract or termination of this Contract. 
 
If CONTRACTOR retains any City records or data hosted in a Cloud Service.  CITY shall 
have the ability to access its records hosted in a Cloud Service at any time during the 
Term of this Contract.  CITY may export and retrieve its records during the Term of the 
Contract and, no later than 30 days from the termination of this Contract, 
CONTRACTOR shall export CITY records to City's custody and control.    

  
19. Notices  

Except for routine operational communications, which may be delivered personally or 
transmitted by electronic mail all notices required hereunder shall be in writing and shall 
be deemed to have been duly given if delivered personally or mailed first-class mail, 
postage prepaid, to the parties at the following addresses: 

 CITY: 

 Name: 

 Title: 

 Address: 

 Telephone No.: 

 E-mail: 

 CONTRACTOR: 

 Name: 

 Title: 

 Address: 

 Telephone No.: 

 E-mail: 

 

20. Termination  

Except as otherwise provided herein, the CITY may terminate this Contract at any time, 
with or without cause, by giving ten (10) business days written notice to CONTRACTOR. 
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In the event of termination, all finished and unfinished work prepared by the 
CONTRACTOR pursuant to this Contract shall be provided to the CITY. In the event 
CITY terminates this Contract due to the CITY’s own reasons and without cause due to 
the CONTRACTOR’s actions or omissions, the CITY shall pay the CONTRACTOR the 
amount due for actual work and services necessarily performed under this Contract up 
to the effective date of termination, not to exceed the total compensation set forth herein. 
Termination of this Contract by CITY shall not constitute a waiver of any claims or 
remaining rights the CITY may have against CONTRACTOR relative to performance 
hereunder. 

  
21. Suspension 

The CITY may suspend this Contract, at its sole discretion, upon seven (7) business 
days’ written notice to the CONTRACTOR. Such notice shall indicate the anticipated 
period of suspension. Any reimbursement for expenses incurred due to the suspension 
shall be limited to the CONTRACTOR’S reasonable expenses and shall be subject to 
verification. The CONTRACTOR shall resume performance of services under this 
Contract without delay when the suspension period ends. Suspension of this Contract by 
CITY shall not constitute a waiver of any claims or remaining rights the CITY may have 
against CONTRACTOR relative to performance hereunder. 

  
22. Taxes 

Unless stated otherwise in Exhibit A, CONTRACTOR is responsible for the payment of 
all charges and taxes applicable to the services performed under this Contract, and 
CONTRACTOR agrees to comply with all applicable laws regarding the reporting of 
income, maintenance of records, and all other requirements and obligations imposed 
pursuant to applicable law. If the CITY is assessed, made liable, or responsible in any 
manner for such charges or taxes, the CONTRACTOR holds CITY harmless from such 
costs, including attorney's fees. 
 
If CONTRACTOR fails to pay any taxes, assessments, penalties, or fees imposed by 
any governmental body, including by Tacoma City ordinance, and including by a court of 
law, CITY will deduct and withhold or pay over to the appropriate governmental body 
those unpaid amounts upon demand by the governmental body. Any such payments 
shall be deducted from the CONTRACTOR’s total compensation. 

  
23. Licenses and Permits 

The CONTRACTOR, at its expense, shall obtain and keep in force any and all 
necessary licenses and permits. The CONTRACTOR shall obtain a business license as 
required by Tacoma Municipal Code Subtitle 6B.20 and shall pay business and 
occupation taxes as required by Tacoma Municipal Code Subtitle 6A.30. If applicable, 
CONTRACTOR must have a Washington state business license.  

  
24.  Indemnification      

CONTRACTOR shall indemnify, defend, and hold harmless the CITY, its officials, 
officers, agents, employees, and volunteers, from any and all claims, demands, 
damages, lawsuits, liabilities, losses, liens, expenses and costs arising out of the subject 



   

Services Agreement  CW####### 
Template Revised: 9/9/2019   Page 7 of 12 

matter of this Contract; provided that this provision shall not apply to the extent that 
damage or injury results from the sole negligence of the CITY, or its officers, agents, or 
employees. This indemnification shall extend to and include attorneys’ fees and the cost 
of establishing the right of indemnification hereunder in favor of the CITY. This 
indemnification shall survive the termination of this Contract. 
 
It is expressly agreed that with respect to design professional services performed by 
CONTRACTOR herein, CONTRACTOR's duty of indemnification, including the duty and 
cost to defend, against liability for damages arising out of such services or out of bodily 
injury to persons or damage to property shall, as provided in RCW 4.24.115 apply only 
to the extent of CONTRACTOR's negligence. 
    
   
CONTRACTOR hereby warrants and represents CONTRACTOR is owner of any 
products, solutions or deliverables provided and licensed under this Contract or 
otherwise has the right to grant to CITY the licensed rights under this Contract, without 
violating the rights of any third party worldwide.  CONTRACTOR shall, at its expense, 
defend, indemnify and hold harmless CITY and its employees, officers, directors, 
contractors, agents and volunteers from any claim or action against CITY which is based 
on a claim against CITY for infringement of a patent, copyright, trademark, or other 
propriety right or appropriation of a trade secret.  

  
25. Title 51 Waiver 

CONTRACTOR specifically assumes potential liability for actions brought by the 
CONTRACTOR’S own employees against the CITY and, solely for the purpose of this 
indemnification and defense, the CONTRACTOR specifically waives any immunity under 
the state industrial insurance law, Title 51 RCW. THE CONTRACTOR RECOGNIZES 
THAT THIS WAIVER WAS THE SUBJECT OF MUTUAL NEGOTIATION. 

  
26. Insurance 

During the course and performance of the services herein specified, CONTRACTOR will 
maintain the insurance coverage in the amounts and in the manner specified in the City 
of Tacoma Insurance Requirements as is applicable to the services and deliverables 
provided under this Contract. The City of Tacoma Insurance Requirements documents 
are fully incorporated herein by reference.   
 
Failure by City to identify a deficiency in the insurance documentation provided by 
Contractor or failure of City to demand verification of coverage or compliance by 
Contractor with these insurance requirements shall not be construed as a waiver of 
Contractor’s obligation to maintain such insurance.   

  
27. Nondiscrimination  

The CONTRACTOR agrees to take all steps necessary to comply with all federal, state, 
and City laws and policies regarding non-discrimination and equal employment 
opportunities. The CONTRACTOR shall not discriminate in any employment action 
because of race, religion, creed, color, national origin or ancestry, sex, gender identity, 
sexual orientation, age, marital status, familial status, veteran or military status, the 
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presence of any sensory, mental or physical disability or the use of a trained dog guide 
or service animal by a disabled person. In the event of non-compliance by the 
CONTRACTOR with any of the non-discrimination provisions of this Contract, the CITY 
shall be deemed to have cause to terminate this Contract, in whole or in part. 

  
28. Conflict of Interest  

No officer, employee, or agent of the CITY, nor any member of the immediate family of 
any such officer, employee, or agent as defined by City ordinance, shall have any 
personal financial interest, direct or indirect, in this Contract, either in fact or in 
appearance. The CONTRACTOR shall comply with all federal, state, and City conflict of 
interest laws, statutes, and regulations. The CONTRACTOR represents that the 
CONTRACTOR presently has no interest and shall not acquire any interest, direct or 
indirect, in the program to which this Contract pertains which would conflict in any 
manner or degree with the performance of the CONTRACTOR’S services and 
obligations hereunder. The CONTRACTOR further covenants that, in performance of 
this Contract, no person having any such interest shall be employed. The 
CONTRACTOR also agrees that its violation of the CITY’S Code of Ethics contained in 
Chapter 1.46 of the Tacoma Municipal Code shall constitute a breach of this Contract 
subjecting the Contract to termination. 

  
29. City ownership of Work/Rights in Data and Publications    

To the extent CONTRACTOR creates any Work subject to the protections of the 
Copyright Act (Title 17 U.S.C) in its performance of this Contract, CONTRACTOR 
agrees to the following: The Work has been specially ordered and commissioned by 
CITY. CONTRACTOR agrees that the Work is a "work made for hire" for copyright 
purposes, with all copyrights in the Work owned by CITY. To the extent that the Work 
does not qualify as a work made for hire under applicable law, and to the extent that the 
Work includes material subject to copyright, CONTRACTOR hereby assigns to CITY, its 
successors and assigns, all right, title and interest in and to the Work, including but not 
limited to, all patent, trade secret, and other proprietary rights and all rights, title and 
interest in and to any inventions and designs embodied in the Work or developed during 
the course of CONTRACTOR'S creation of the Work. CONTRACTOR shall execute and 
deliver such instruments and take such other action as may be required and requested 
by CITY to carry out the assignment made pursuant to this section. Any documents, 
magnetically or optically encoded media, or other materials created by CONTRACTOR 
pursuant to this Contract shall be owned by CITY and subject to the terms of this sub-
section. To the maximum extent permitted by law, CONTRACTOR waives all moral 
rights in the Work. The rights granted hereby to CITY shall survive the expiration or 
termination of this Contract.  CONTRACTOR shall be solely responsible for obtaining 
releases for the performance, display, recreation, or use of copyrighted materials.    

  
30. Public Disclosure 

This Contract and documents provided to the CITY by CONTRACTOR hereunder are 
deemed public records subject to disclosure under the Washington State Public Records 
Act, Chapter 42.56 RCW (Public Records Act). Thus, the CITY may be required, upon 
request, to disclose this Contract and documents related to it unless an exemption under 
the Public Records Act or other laws applies. In the event CITY receives a request for 
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such disclosure, determines in its legal judgment that no applicable exemption to 
disclosure applies, and CONTRACTOR has complied with the requirements herein to 
mark all content considered to be confidential or proprietary, CITY agrees to provide 
CONTRACTOR ten (10) days written notice of impending release. Should legal action 
thereafter be initiated by CONTRACTOR to enjoin or otherwise prevent such release, all 
expense of any such litigation shall be borne by CONTRACTOR, including any 
damages, attorneys fees or costs awarded by reason of having opposed disclosure. 
CITY shall not be liable for any release where notice was provided and CONTRACTOR 
took no action to oppose the release of information. Notice of any proposed release of 
information pursuant to Chapter 42.56 RCW, shall be provided to CONTRACTOR 
according to the “Notices” provision herein. 

  
31. Confidential or Proprietary Records Must be Marked 

If CONTRACTOR provides the CITY with records that CONTRACTOR considers 
confidential or proprietary, CONTRACTOR must mark all applicable pages of said 
record(s) as “Confidential” or “Proprietary.” If CONTRACTOR fails to so mark record(s), 
then (1) the CITY, upon request, may release said record(s) without the need to satisfy 
the notice requirements above; and (2) the CONTRACTOR expressly waives its right to 
allege any kind of civil action or claim against the CITY pertaining to the release of said 
record(s). 

  
32. Duty of Confidentiality     

CONTRACTOR acknowledges that unauthorized disclosure of information or 
documentation concerning the Scope of Work hereunder may cause substantial 
economic loss or harm to the CITY.  
 
Except for disclosure of information and documents to CONTRACTOR's employees, 
agents, or subcontractors who have a substantial need to know such information in 
connection with CONTRACTOR's performance of obligations under this Contract, the 
CONTRACTOR shall not without prior written authorization by the CITY allow the 
release, dissemination, distribution, sharing, or other publication or disclosure of 
information or documentation obtained, discovered, shared or produced pursuant to this 
Contract. 
 
CONTRACTOR shall inform its employees, agents, and subcontractors of the 
confidentiality obligations under this Contract and instruct them so as to ensure such 
obligations are met. If so requested by the CITY, the CONTRACTOR further agrees to 
require all such individuals and entities performing services pursuant to this Contract to 
execute a Confidentiality and Non-Disclosure Agreement in a form acceptable to CITY. 
 
This Section shall survive for six (6) years after the termination or expiration of this 
Contract.     
   
CITY is required to provide notice of the Red Flags Rules published by the Federal 
Trade Commission in Title 16 Code of Federal Regulations, Part 681 ("Rules") to all 
entities that receive confidential or otherwise protected personal information of CITY's 
customers. Terms in quotations in this Section refer to defined terms contained in the 
"Rules." CONTRACTOR is, as to "Covered Accounts" of CITY for which CONTRACTOR 
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performs activities under the Contract, a "Service Provider."  "Service Provider" will 
perform in accordance with its reasonable policies and procedures designed to detect, 
prevent, and mitigate the risk of identity theft and will promptly report to CITY any 
specific "Red Flag" incidents detected as to "Covered Accounts" of CITY and upon 
request by CITY will respond to or reasonably assist CITY in responding reported "Red 
Flags." This Section shall survive for six (6) years after the termination or expiration of 
this Contract.  

    

33. Approval for Release of Information Related to Contract 

If requested by CITY, CONTRACTOR shall not release any information or 
documentation concerning the work under this Contract or any part thereof for 
marketing, advertising, or other commercial activities or publication including, but not 
limited to, news releases or professional articles without CITY’s prior written approval. 
CONTRACTOR may submit at any time for review and approval a generic abstract 
describing the component parts of the completed Scope of Services (“Project Abstract”). 
After receiving written approval of the Project Abstract from the CITY, the 
CONTRACTOR may make minor insignificant changes to the Project Abstract and use 
all or parts of the Project Abstract in proposals.   
 
This Section shall survive for six (6) years after the termination or expiration of this 
Contract. 

  
34. Dispute Resolution  

In the event of a dispute pertaining to this Contract, the parties agree to attempt to 
negotiate in good faith an acceptable resolution. If a resolution cannot be negotiated, 
then the parties agree to submit the dispute to voluntary non-binding mediation before 
pursuing other remedies. This provision does not limit the CITY’S right to terminate 
authorized by this Contract.  

  
35. Miscellaneous Provisions  

 Governing Law and Venue 
Washington law shall govern the interpretation of this Contract. Pierce County shall be 
the venue of any mediation, arbitration, or litigation arising out of this Contract. 

  
 Assignment 

The CONTRACTOR shall not assign, subcontract, delegate, or transfer any obligation, 
interest or claim to or under this Contract or for any of the compensation due hereunder 
without the prior written consent of the CITY. 

  
 No Third Party Beneficiaries   

This Contract shall be for the sole benefit of the parties hereto, and nothing contained 
herein shall create a contractual relationship with, or create a cause of action in favor of, 
a third party against either party hereto. 
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 Waiver   

A waiver or failure by either party to enforce any provision of this Contract shall not be 
construed as a continuing waiver of such provisions, nor shall the same constitute a 
waiver of any other provision of this Contract. 

  
 Severability and Survival   

If any term, condition or provision of this Contract is declared void or unenforceable or 
limited in its application or effect, such event shall not affect any other provisions hereof 
and all other provisions shall remain fully enforceable. The provisions of this Contract, 
which by their sense and context are reasonably intended to survive the completion, 
expiration or cancellation of this Contract, shall survive termination of this Contract. 
 

 Entire Agreement  
This Contract and the attached Exhibits, as modified herein, contain the entire 
agreement between the parties as to the services to be rendered hereunder. All previous 
and contemporaneous agreements, representations or promises and conditions relating 
to the subject matter of this Contract are superseded hereby. The Parties hereto 
mutually acknowledge, understand and agree that the terms and conditions set forth 
herein shall control and prevail over any conflicting terms and conditions stated in any 
attachments hereto. 

  
 Modification  

No modification or amendment of this Agreement shall be effective unless set forth in a 
written and executed Amendment to this Contract. 

  
Direct Solicitation and Negotiation 
For service contracts valued $25,000 or less the City signature authorizes waiver of 
competitive solicitation by “Direct Solicitation and Negotiation” of professional and 
personal services in accordance with Tacoma Municipal Code 1.06.256 and the 
Purchasing Policy Manual. 
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 IN WITNESS WHEREOF, the Parties hereto have accepted and executed this Contract, as 
of the Effective Date stated above, which shall be Effective Date for bonding purposes as 
applicable. The undersigned Contractor representative, by signature below, represents and 
warrants they are duly authorized to execute this legally binding Contract for and on behalf 
of Contractor. 

  
 CITY OF TACOMA:     CONTRACTOR:        
 By:        By: 

    
    
    
    
    

(City of Tacoma use only - blank lines are intentional) 

Director of Finance: ______________________________________________________________ 

City Attorney (approved as to form): _________________________________________________ 

Approved By: ___________________________________________________________________ 

Approved By: ___________________________________________________________________ 

Approved By: ___________________________________________________________________ 

Approved By: ___________________________________________________________________ 

Approved By: ___________________________________________________________________ 

Approved By: ___________________________________________________________________ 

Approved By: ___________________________________________________________________ 

Approved By: ___________________________________________________________________ 
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This Insurance Requirements shall serve as an attachment and/or exhibit form to the Contract. The 

Agency entering a Contract with City of Tacoma, whether designated as a Supplier, Contractor, 

Vendor, Proposer, Bidder, Respondent, Seller, Merchant, Service Provider, or otherwise referred to 

as “Contractor”. 

1. GENERAL REQUIREMENTS

The following General Requirements apply to Contractor and to Subcontractor(s) performing services
and/or activities pursuant to the terms of this Contract. Contractor acknowledges and agrees to the
following insurance requirements:

1.1. Contractor shall not begin work under the Contract until the required insurance has been 

obtained and approved by the City of Tacoma. 

1.2. Contractor shall keep in force during the entire term of the Contract, at no expense to the 

City of Tacoma, the insurance coverage and limits of liability listed below and for Thirty 

(30) calendar days after completion of all work required by the Contract, unless otherwise

provided herein.

1.3. Liability insurance policies, except for Professional Liability and Workers’ Compensation, 

shall: 

1.3.1. Name the City of Tacoma and its officers, elected officials, employees, and agents 

as additional insured 

1.3.2. Be considered primary and non-contributory for all claims with any insurance or self-

insurance or limits of liability maintained by the City of Tacoma 

1.3.3. Contain a “Waiver of Subrogation” clause in favor of City of Tacoma 

1.3.4. Include a “Separation of Insureds” clause that applies coverage separately to each 

insured and additional insured 

1.3.5. Name the “City of Tacoma” on certificates of insurance and endorsements and not a 

specific person or department 

1.3.6. Be for both ongoing and completed operations using Insurance Services Office 

(ISO) form CG 20 10 04 13 and CG 20 37 04 13 or the equivalent 

1.3.7. Be satisfied by a single primary limit or by a combination of a primary policy and a 

separate excess umbrella 

1.4. A notation of coverage enhancements on the Certificate of Insurance shall not satisfy 
these requirements below. Verification of coverage shall include: 

1.4.1. An ACORD certificate or equivalent 
1.4.2. Copies of requested endorsements 

1.5. Contractor shall provide to City of Tacoma Procurement & Payable Division, prior to the 
execution of the Contract, Certificate(s) of Insurance and endorsements from the insurer 
certifying the coverage of all insurance required herein. Contract or Permit number and the 
City of Tacoma Department must be shown on the Certificate of Insurance.   

1.6. A renewal Certificate of Insurance shall be provided electronically prior to coverage 
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expiration via email sent annually to coi@cityoftacoma.org. 
 

1.7. Contractor shall send a notice of cancellation or non-renewal of this required insurance 

within Thirty (30) calendar days to coi@cityoftacoma.org. 

 

1.8. “Claims-Made” coverages, except for pollution coverage, shall be maintained for a 

minimum of three years following the expiration or earlier termination of the Contract.  

Pollution coverage shall be maintained for six years following the expiration of the 

Contract. The retroactive date shall be prior to or coincident with the effective date of the 

Contract. 

 

1.9. Each insurance policy must be written by companies licensed or authorized (or issued as 

surplus line by Washington surplus line broker) in the State of Washington pursuant to 

RCW 48 with an (A-) VII or higher in the A.M. Best key rating guide. 

 

1.10. Contractor shall not allow any insurance to be cancelled, voided, suspended, or reduced in 

coverage/limits, or lapse during any term of this Contract. Otherwise, it shall constitute a 

material breach of the Contract. 

 

1.11. Contractor shall be responsible for the payment of all premiums, deductibles and self-insured 

retentions, and shall indemnify and hold the City of Tacoma harmless to the extent such a 

deductible or self-insured retained limit may apply to the City of Tacoma as an additional insured. 

Any deductible or self-insured retained limits in excess of Twenty Five Thousand Dollars 

($25,000) must be disclosed and approved by City of Tacoma Risk Manager and shown on the 

Certificate of Insurance. 

 

1.12. City of Tacoma reserves the right to review insurance requirements during any term of the 

Contract and to require that Contractor make reasonable adjustments when the scope of 

services changes. 

 

1.13. All costs for insurance are included in the initial Contract and no additional payment will be 

made by City of Tacoma to Contractor. 

 

1.14. Insurance coverages specified in this Contract are not intended and will not be interpreted to limit 

the responsibility or liability of Contractor or Subcontractor(s). 

 

1.15. Failure by City of Tacoma to identify a deficiency in the insurance documentation or to verify 

coverage or compliance by Contractor with these insurance requirements shall not be construed 

as a waiver of Contractor’s obligation to maintain such insurance. 

 
1.16. If Contractor is a government agency or self-insured for any of the above insurance 

requirements, Contractor shall be liable for any self-insured retention or deductible portion of any 

claim for which insurance is required. A certification of self-insurance shall be attached and 

incorporated by reference and shall constitute compliance with this Section. 

 
2. SUBCONTRACTORS 
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It is Contractor's responsibility to ensure that each subcontractor obtain and maintain 
adequate liability insurance coverage that applies to the service provided. Contractor shall 
provide evidence of such insurance upon City of Tacoma’s request. Failure of any 
subcontractor to comply with insurance requirements does not limit Contractor’s liability or 
responsibility.  

 
3. REQUIRED INSURANCE AND LIMITS 

The insurance policies shall provide the minimum coverages and limits set forth below. Providing 
coverage in these stated minimum limits shall not be construed to relieve Contractor from liability in 
excess of such limits.   
 

3.1 Commercial General Liability Insurance 
Contractor shall maintain Commercial General Liability Insurance policy with limits not less than 
One Million Dollars ($1,000,000) each occurrence and Two Million Dollars ($2,000,000) annual 
aggregate. This policy shall be written on ISO form CG 00 01 04 13 or its equivalent and shall 
include product liability especially when a Contract is solely for purchasing supplies. It includes 
Products and Completed Operations for three years following the completion of work related to 
performing construction services. It shall be endorsed to include: A per project aggregate policy 
limit (using ISO form CG 25 03 05 09 or equivalent endorsement)  

 
3.2 Commercial (Business) Automobile Liability Insurance 

Contractor shall maintain Commercial Automobile Liability policy with limits not less than One 
Million Dollars ($1,000,000) each accident for bodily injury and property damage and bodily injury 
and property damage coverage for owned (if any), non-owned, hired, or leased vehicles. 
Commercial Automobile Liability Insurance shall be written using ISO form CA 00 01 or 
equivalent. Contractor must also maintain MCS 90 and CA 99 48 endorsements or equivalent if 
“Pollutants” are to be transported unless in-transit Pollution coverage is covered under required 
Contractor’s Pollution Liability Insurance.  
 

3.3 Workers' Compensation 
Contractor shall comply with Workers’ Compensation coverage as required by the Industrial 
Insurance laws of the State of Washington, as well as any other similar coverage required for this 
work by applicable federal laws of other states. Contractor must comply with their domicile State 
Industrial Insurance laws if it is outside the State of Washington.  
      

3.4 Employers’ Liability Insurance 
Contractor shall maintain Employers’ Liability coverage with limits not less than One Million 
Dollars ($1,000,000) each employee, One Million Dollars ($1,000,000) each accident, and One 
Million Dollars ($1,000,000) policy limit.  
 

3.5 Professional Liability Insurance or Errors and Omissions 
For contracts with professional licensing, design, or engineering services. Contractor and/or its 
subcontractor shall maintain Professional Liability or Errors and Omissions with limits of One 
Million Dollars ($1,000,000) per claim and Two Million Dollars ($2,000,000) in the aggregate 
covering acts, errors and omissions arising out of the professional services under this Contract. 
Contractor shall maintain this coverage for Two Million Dollars ($2,000,000) if the policy limit 
includes the payment of claims or defense costs, from the policy limit. If the scope of such 
design-related professional services includes work related to pollution conditions, the 
Professional Liability policy shall include Pollution Liability coverage. 
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3.6 Excess or Umbrella Liability Insurance 
Contractor shall provide Excess or Umbrella Liability Insurance with limits not less than Three 
Million Dollars ($3,000,000)  per occurrence and in the aggregate. This coverage shall apply, at 
a minimum, in excess of primary underlying Commercial General Liability, Employer’s Liability, 
Pollution Liability, Marine General Liability, Protection and Indemnity, and Automobile Liability if 
required herein.    
 

3.7 Other Insurance 
Other insurance may be deemed appropriate to cover risks and exposures related to the scope 
of work or changes to the scope of work required by City of Tacoma. The costs of such 
necessary and appropriate Insurance coverage shall be borne by Contractor. 
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